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006 yTBepKIeHHH aIMHHHCTPATHBHOI0 PerJIaMeHTa NpeJ0CcTaBJIeHHs My HHIHIAIbHON
yeayra «Okaszanue HHGpOPMAHOHHO-KOHCY IbTAITHOHHOM MOIEPKKH Cy0beKTaM MaJIoro u
CpeaHero npeanpHHAMATEIbCTBA

B cootBercTBun ¢ PenepanbubiM 3akoHOM 0T 06 oxTsa6ps 2003 roma Ne 131-D3 «O6 obumx
IPUHIMIIAX OPraHu3allii MECTHOTO caMoympaeieHus B Poccuiickoit @enepanumny», OeaepanbHbM
3akoHOM 0T 24.07.2007 Ne 209 «O pa3BUTHH MaJIOTO ¥ CPEIHETO NPEAIPUHUMATENILCTBA B
Poccuiickoit ®enepanumn», GenepansHsiM 3akoHoM oT 27 utons 2010 roxa Ne 210-®3 «O6
OpraHU3alMKU IPEIOCTABIEH S FOCYIaPCTBEHHBIX I MYHHIIMIANBHBIX yCIyr», YcraBoM c.im.Crapbiid
Yepek, anmuauctpanus c.i.Crapeiit Yepek:

[TOCTAHOBJIAIET:

1.VTBepAUTh aAMUHHCTPATHBHBIN PEriaMeHT MPeA0oCTaB/IeHHs MyHHLUIIATbHON YCIIyTH
«Oxaszanue HH(GOPMAIMOHHO-KOHCY/ITALIMOHHOH OJJIEPKKH CYyOBEKTaM MAJIOr0 H CPEIHETO
IpeanpUHAMATEIBCTBAY COTIACHO MPUIOKEHHIO K HACTOSALIEMY ITOCTAHOBJICHHIO.

2. Hacrosimee nocraHoBineHue 00HApOAOBaTh B YCTAHOBICHHOM 3aKOHOM IOPAMIKE.

I'nasa c.n.Crapsrii Yepek A.A.Kambues



Ipunoxenne
K TIOCTAHOBJICHHIO

aJMHHHCTPAHH
ot 08.02.2024 Ne07

AJIMHHHCTPATHBHBIH perjiaMeHT
NpeaocTABIeH s MyHHIHIAIBHON yeayrn «OKkasanue HHGOPMaHOHHO-KOHCY/Ib TAUHOHHOH
NOJIeP/KKH Cy0beKTaM MaJIoro H CpeIHero npeAnpHHAMATeIbCTBAY

I. O0mue MoJI0KEHHA
[TpenMeT peryIupoBaHKs aJMHHUCTPATUBHOTO PEriaMeHTa

1. AZIMHHHCTPATHBHBIH PErIaMeHT TIPe0CTaBIeHHs MyHHIMNATbHOH yeryrn «Okasanne
UHOOPMAIMOHHO-KOHCY IBTALIMOHHON TO/UIEPIKKH CYOBEKTaM Maoro H CpeIHero
TpeaNpUHAMATEBCTBAY) (Ianee - aIMUHACTPATHBHBIH PErIaMeHT, MyHUIUIIaIbHast ycnyra)
yCTaHaBIIMBAET CPOKHU M ITOC/IE0BATEILHOCTD a/IMHUHHCTPATUBHBIX IIPOLUEAYD H
aIMHHHCTPATUBHBIX NelCTBHI crienuanicTa afMuaucTpanyy c.11.Crapeii Yepex (nanee -
CIIELIMAJIMCT), & TAK)Ke MOPSIOK HX B3aHMOJIEHCTBHS C 3asABHTCIIAIMH, OpraHaMH BJIaCTH U
OpraHH3alHAMHE, YJaCTBYIOLIMMH B IIPEJOCTABIEHHH MyHHIUIATBHOH YCITyTH.

Kpyr 3asButenei

2. 3asBATEISAMH SBJIOTCS IOPHIMYECKHE U (U3UYSCKHE JINIIA, TPUMEHSIOIME CIeIHAIbHbIA
HasI0roBeIi pexum «Haor Ha npodeccHOHAIBHBIN 10X01», B TOM YHC/IC HHAHBHAYAJIbHBIC
TpeANPUHAMATEIH, JTU60 YIIOTHOMOYEHHbIE MMH NIPE/ICTABUTENH, I€HCTBYIONIHNE B CHITY 3aKOHA
MM HA OCHOBAHUH JIOBEPEHHOCTH, O(OPMIICHHOH B COOTBETCTBHHU C 3aKOHOJATEIECTBOM
Poccuiickoii ®enepaiin, 0OpaTHBIIKECS B aIMUHHCTPALMIO C 3aIIPOCOM O IIPEIOCTABICHUH
MYHHIMIIATBHOM YCIYTH (faee - 3asBUTEIb).

TpeGoBanus K MOpsAKY HHYOPMHPOBAHHUS O NPEAOCTABICHAH
MYHHIUIIAIBHOM YCIIyTH

3. UH(hopMHpOBaHKE 10 BOIPOCAM MPEOCTABICHUS MyHUIUITATbHOH yCITyTH, B TOM YHCIIE O
CpOKax | MOpsIKE ee MPEeOCTaBIICH S, OCYIIECTBISETCS CICIHATTHCTAMH B CIIEAYFOIIHX dbopmax u
criocobax (1mo BeIGOpPY 3asBUTENS):

- yeTHO# (TIpH TMYHOM OOpaleHHH 3asBUTENS U 110 TeNedOHY);

- IHCHMEHHO (IpH THCEMEHHOM 00paIeHHH 3asBHTEI TI0 TI0UTe, JIEKTPOHHOH 1o4Te, (aKcy);

- Ha HHDOPMAILHOHHOM CTEH/IE B MECTE [PEIOCTABIICHAA MyHHIUIIATBHOM yCIIyrd B Gopme
uHGOPMAIHOHHBIX (TEKCTOBBIX) MATEPUATIOB;

- B popme HHPOPMAITMOHHBIX (My/IBTHMEMITHBIX) MATEPHATIOB IOCPECTBOM HH(POPMAIHOHHO-
TEJIEKOMMYHHKAIIHOHHOM ceTH « UHTepHEeT»:

Ha o(HIHUATEHOM caifTe OPraHoB MECTHOTO CaMOYIIpaBeHHs.: Www.berezovo.ru(namnee-
o(uIMaNBHBI CalT);

B (heIepabHOM rocy1apCTBEHHON HH(OPMAIMOHHON crcTeMe «EIMHBI IOPTaN roCy1apCTBEHHBIX
¥ MYHHIHIQTBHBIX yeyr (byHkumit)» www.gosuslugi.ru (nanee-Exunbiit moprai);

B peruoHanbHoi napopmannonHoi cucreme KbP «IlopTa rocy1apCTBEHHBIX B MyHUIMITATBHBIX
yeryr (byukuuit) KbPy.

4. VindopMarus o X0Jie pacCMOTPEHHUSI 3asBIICHHS O IIPEIOCTABICHAH MYHHIHIIABHOM YCIIyTH 1 O
pe3yNbTaTax IMpeioCTaBIeH s MyHHIHIATBHOR YCIyTH MOXKET OBITh MOMyUCHA 3aABHTEIEM (ero



[pe/ICTABATEIEM) B JITIHOM xabuneTe HA EMHOM ¥ PETHOHATBHOM noprare, a Taxxe B OT/€71€
rpu oOpaIeHHH 3asBHTCI JIAYHO, 110 TeeOHY, IOCPEACTBOM 3JIEKTPOHHOM MOYTHL.

5. B ciydae yCTHOro OOparieHus (JTUYHO WM IO teneoHy) 3aABUTCIIA (ero TpeICTABUTEN)
cremmamct OTaeNa B 9achl pHeMa OCYIECTBJIAET yCTHOC uHGOpMHUPOBAHHE (COOTBETCTBEHHO
JTHYHO WK 1o TenedoHy) oGpaTuBLIerocs 3a uH(pOpMaNHeH 3asBUTEIIA. Veraoe HH(POPMUPOBAHHE
OCYLIECTBIISIETCA HE fonee 15 MHHYT. '

TIpu HEBO3MOXKHOCTH CTICIHATNCTE, TIPHHSBIIETO 3BOHOK, CaMOCTOSATENIFHO OTBETHTD Ha
OCTABJIEHHBIE BOIIPOCHI, TeneOHHBIH 3BOHOK repeajipecoBbIBACTCS (IIepeBOJMTCS) Ha PYroro
CIIEeNHATACTA MK cO00maeTCst Tened)OHHBIA HOMED, 10 KOTOPOMY MOKHO Oy/eT MOJTyIHTh
Heo6X0IUMYI0 HHPOPMAIIHIO.

B cirydae eciu Uit 0TBeTa TpebyeTcsi IPOJOIDKHTEIbHOS BpeMsi, CIIELHAINCT, OCYIIECTRIISIOIIIH
ycTHOE HH(pOPMHPOBAHHE, MOET IIPeIOXKHTE 3aABUTCIIO HanpasuTh B KOMHTET obpateHue o
Tpe0CTaB/ICHHH HCHMEHHON KOHCY/IBTAIHH IO TOPAIKY TIpe0CTaBIICHU MYHHIHTIATBHOH
YCITYTH H O XOJI€ IIPEI0CTABICHHA MYHHLHIATBHOH YCIYTH, 1160 HA3HAUUTH APYToe YA0OHOE LI
3asBUTEJIS BpeMs Ui YCTHOTO uHPOPMUPOBAHUS.

6. TTpu KOHCYJILTHPOBAHHUH IO BOIPOCAM NPEOCTABIICHHU MyHUIAIIATbHOM yCIyTH OTBET Ha
obpalleHue HAPABIISLTCA 3asBUTEIO B CPOK, HE npesbAlOmyi 15 KaneHAapHEIX nHedt ¢
MOMEHTA PerHcTpaly 00palleHns B Komurere.

Jliist oIy 4eHHUS uH(OpMAIHMH IO BOIPOCAM NpeoCTaBICHHS MyHHIMIATBHOH yCIyI'H, B TOM
quclie 0 XOJ1e MPeI0CTaBICHUA MYHHIMIATHHOH yCIyTH nocpeacTBoM EnuHOro noprajia i
PernoHANBHOTO MopTana 3asBHTE/IAM HEOOXOMMO HCIIOB30BATE ampeca B HHGOPMAIHOHHO-
TeIeKOMMYHUKAIHOHHON CETH «VHTepHeTY, yKa3aHHbIE B ITYHKTE 3 HACTOAIIErO

A MIHHUCTPATHBHOTO PErJIaMeHTa.

WudopMupoBaHUe agBHTeIeH O MOPSAAKE IPeloCTaBICHHA MyHHLMIATBHOH yCIyTHd B
ABTOHOMHOM Y4YpEXICHHH KbP «MHOFO(byHKuHOHaanbIﬁ LEHTp TMPENOCTABICHHS
roCyapCTBCHHBIX U MYHHAIHIAIBHBIX yCIyT KBP» (nanee-M®ILY), a TakKe 10 HHEIM BOIPOCAM,
CBS3aHHBIM C IIPEOCTaBICHACM MyHHULHUIATEHOH YCIyTH, OCYLIECTB/IACTCA M®I] B COOTBETCTBHH
¢ 3aK/TFOUEHHBIM COTJIAIIICHHEM H permaMeHTOM padoThl MOII.

7. Undopmansi 110 BOIPOCaM npe10CTaBJICHA MyHHIMIATBHOH YCIyTH, B TOM guclie 0 CpoKax ¥
MopSIIKe ee MPeAoCTaBICHHS, pa3MmemieHHas Ha EIMHOM H PErMOHATBHOM NopTanax, Ha
obuIMaTEHOM CaiTe, Ipe0CTaBIAeTCS 3aBHTEMO0 fecruiaTHO.

Jloctyn K HH(pOpMAIIHH 110 BOIPOCaM IpeOCTaBICHAS MyHHIHIATEHOH yCIIyTH, B TOM gucie 0
XO0JIe, CPOKax H MOpsA/IKe ee TIpeIOCTaBIICHHSL, OCYIIECTBIACTCA 6e3 BHIMOIHEHHUS 3aiBUTEIIEM
KaKUX-TH60 TpeOOBAHHUM, B TOM THCIC Ge3 HCIOIb30BaHHUs POrPaMMHOTO obecnedeHus,
yCTaHOBKA KOTOPOro Ha TeXHHUEeCKHe cpeacTBa 3asBATEIIA TpebyeT 3aKOuCH!s JIALEH3UOHHOTO
MJIM MHOTO COTJIALICHHUS C npaBoobiagaTeneM TIPOrpaMMHOTO 0OeCneueHN, TpeLyCMaTPUBAIOIIETO
B3FMaHKe TUIaThl, PErUCTPALHIO HIIH ABTOPH3AIIHIO 3aABHTEILA HIIH TpeI0CTaBIIEHHE IM
TIepCOHANBHBIX JaHHBIX.

8. Crioco6bl noTydeH s HHpopMALH 3asBUTEJISAMH O MECTaX HaXOXACHHA | rpauxax paboThl
OpraHoB roCy1apCTBEHHOM BIIACTH, OPTatoB MECTHOIO CaMOYIPaBJICHHS X opraHu3aluii,
obpaiieH1e B KOTOPBIC HeoOX0MMO A7l IOTyYCHUA MYHHUIMIIATBHOH yCITyTH, B TOM qucie MOLL
I1o BEIOODY 3asBAUTENS MOTYT HCIIONB30BAThCS CIIOCOOBI MOy ICHHA uHbOpMAIMH, YKA3aHHBIC B
TyHKTE 3 HACTOAILLCrO QIMUHHUCTPATHBHOTO PET/IaMEHTa, & taxke HHPOPMAIHOHHBIC MATCPHATIBL,
pa3MelICHHbIC HA o(uIMaTbHBIX CAHTaX:

- pHopmalHo 00 aIMUHHCTPALHH ¢.m.Crapsiit Yepek (nanee - aJIMHHHCTpAIHAA), CIIEIHATHCTE,
TMPEIOCTABIIIOMEM MyHHLHTAIBHYIO YCIYTY 3asBUTE/Ib MOXKET MOTYIHTh OCPE/ICTBOM
oOpareHus Ha oUIUANBHBIH CAUT: http:ffwww.c*rapblﬁqepelcpq;/ ;

- uHpOPMAIHIO O MECTE HaxoKIeHus u rpapuke paboTst MOL 3asBuTeIb MOJKET TOJTYIHTh
[10CPE/ICTBOM OOpaIeHHA K nopTany MHOTO(YHKI{HOHAIBHBIX LICHTPOB KBP (nanee-noprai M®ILI).
9. Topsimok, popma, MECTO pa3MeIleHUs 1 crocoObl MOTYy4eHUS CIpaBOYHOR uHOpMAIHH, B TOM
upcITe Ha CTEH/IAX B MECTE MpeIoCTaBICHIA MyHHIUIATbHOH yCIyrd H yCIyT, KOTOpBIE ABJISIOTCS
HeoOXOMMMBIME ¥ 00s3aTe/IbHBIMH UL TIpeIOCTaBICHUSA MyHHIUTATBHOM yCIIyTH, 1 B MOILI.
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HArdopmars 0 MeCTaX HaXOKACHUA, tenedonax, rpadpuKax paboTel, axpecax opuIManbHbIX
CcaliTOB ¥ SJEKTPOHHOM INOYTHI /IMHHACTPALIHH, CIIEIHAIACTA, IPEOCTaBIAIOICTO
MyHHIAIATBHYIO YCIyTy, OpratoB BJACTH, YYACTBYIONIMX B IIPEOCTABICHHH MYHHULIUTATbHOH
YCJIyTH, B TOM YHCJIE M®I pa3mermaercs CreluaIncToM Ha OHIMATLHOM CaiTe aIMHHHCTPAIHH.
Ha nH}OpPMAIMOHHBIX CTEH/AX B MECTC peIoCTaBICHAL MyHHUIHTTATBHON YCIyTH, B M®I{u B
HH(bOpMaIJ.HOHHO-TGHCKOMM}’HHKaHHOHHOﬁ cern «VHTepHETY, HA EAUHOM U PETHOHATIBHOM
mopTaNax pasMeriaeTcs ciaeayromasi pHbOpMALHSL:

- cripaBoyHas HEGopManus (MeCTO HaXOXKICHHUA, rpaduku paboThl, CIIPaBOIHbIC tenedoHbl, axpeca
oHIHATEHBIX CAHTOB 1 3NEKTPOHHOMN NOYTHI aIMUHICTPALIMH, CIIEIHAIACTA);

- GIaHKY 3asBJICHHIA O NMPEAOCTABICHHH MyHUIMIIAIBHOM yCIYTH | 006pasib! UX 3aMOTHEHAS;

- IepevueHb HOPMATHBHEIX IPABOBBIX aKTOB, peryJIMpyOIHX IPeoCTaBICHUE MYHHIHIATHHOH
YCIIyTH;

- nocyaeOHBIA (BHECYIeOHBIH) MOPATIOK 06sKanoBaHus JeHCTBAN (Ge3neiicTBus) H peIIeHHH,
NPUHATHIX (OCyIIECTBISEMBIX) B XOAE Tpe/I0CTaBJICHUA MyHHIUIATBHOM YCITyTH.

10. B ciryuae BHECEHHS H3MEHEHHH B MOPSI0K MPeI0CTaBICHHA MYHHLUTAILHON yCITyTH
criemact OT/ena, OTBETCTBEHHBIN 3a PEOCTABIICHAC MYHUIUTIATBHON YCIyTH, B CPOK, HE
[peBBIIAOH 5 pabounX JHel co JIHA BCTYIUIEHHS B CHITy TakHX U3MeHeHHu#, 00eCeIHBacT
pasMelleHne HHpOpMaLUH B HﬂtbopmauHOHHo-TeneKommyHHKauHOHHOﬁ cetd VIHTEpHET ¥ Ha
UH(pOPMALMOHHOM CTEH/IE, HAXOAIIEMCS B MecTe MpefoCTaBICHUs MYHULUITATBHOM YCIyTH.

I1. CTanaapT npeaocTaBjeHHs MYHHIHIAIBHOMH YCIyrH
HauMeHOBaHHE MyHAIIUIAIBHOH yCIYTH

11. Oxa3zanue ﬂH(bopMauHOHHO-KOHcyanaHHOHHOﬁ TOJLAEPIKKH CYOBEKTaM Majioro i CpeIHEro
NpeANpUHEMATEIBCTBA.

HanMeHOBaHHE OpraHa MECTHOTO CaMOyTpaBICHHA, [pe/IOCTABISIONIEr0 My HUIMIATBHYIO yCIYTY,
ero CTPYKTYPHBIX IIO/Ipa3/Ie/IeHuH, yacTBYIONHX B IIPEIOCTABJICHUA MYHHLAATBHOR yCITyIH

12.0prasoM MeCTHOTO CaMOYyIPABJICHH, IIPENOCTaBIIAIOIIM MYHALUIATHHYIO yCIIyTYy, SABJIACTCA
aJMHHEHCTpAIMs Y pPBaHCKOIO paiioHa.

HernocpeACTBEHHOE NPEI0CTABICHHE MyHHIAIATBEHOH YCIyTH OCYIIECTBIACT oTAe
npeIpUHAMATEIBCTBA H MOTPeOUTENBCKOTO PhIHKA KOMHTETA IO HKOHOMHYECKOH MOTHTHKE
aMUHHCTPAIUU Y PBAHCKOTO paioHa.

3a noTy4eHHEM MYHHIATAIBHON YCIIYTH 3aiBUTE/b BIIpaBe TaKKe 00paTUTHCS B MOLI.
ITpeocTaBIeHUe MYHULMIATGHOH YCITyTH B M®I] ocyImecTBISETCS B COOTBETCTBHM € HACTOAIIMM
aJIMUHHCTPATHBHBIM PErIaMCHTOM Ha OCHOBAHMH 3AKJIFOYCHHOTO COITIAIICHHUA O B3aMMOJIEHCTBHIH.
B cOOTBETCTBHH ¢ TpeOOBaHHAMHU ITyHKTA 3 yactu 1 crateu 7 GenepanbHOro 3aKoHa 0T 27 monA
2010 roma Ne210-®3 «O6 opraHu3aliy IpeI0CTaB/ICHHS TOCY 1apCTBEHHBIX 1 MYyHHIMIATBHBIX
yeayr» (manee TaroKe-DeiepaTbHBI 3aK0H 0T 27 M0/ 2010 rogaNe 210-®3) 3anpeInacTesa
TpeOoBaTh OT 3aABUTEIIA OCYILECTBJICHUS nedcTBUMN, B TOM YHCIIC COTIacOBaHMM, HEOOXOAUMBIX
JUIS IOTYYEHUs MYHHIIUIIATBHON YCIIyTH ¥ CBA3AHHBIX ¢ 0OpalneHneM B HHbIE TOCYAAPCTBEHHBIC
OpraHbl, OpraHM3alliH, 38 HCKIOUCHACM TIOJTy4Y€HHs yCIIyT, N0y CHHUA JIOKYMEHTOB ¥
pH(OpMALHH, IPEIOCTABIACMBIX B pe3yibTaTe NpeIoCTABICHHUS TAKuX yCIIyT, BKJIFOUCHHBIX B
TepedeHb yCIyT, KOTOPbIC ABIAIOTCA HeoOX0IMMBIMH M 0053aTeJIbHBIMH TS TpefoCTaBICHHA
MYHHIHITATBHBIX YCIIYT.

Pe3ybTaT NPeNOCTaBICHUA MYHULMNATBHON yCTYTH

13. Pe3ysbTaToM MPeOCTABICHHA MyHMIAIATBHOH YCITYTH ABIACTCA Harpap/IeHue (Bb1242)
3a9BUTEJIIO YBEIOMIICHHA C uHpopMauHeii 0 CyLIECTBYIOUIHX BHAX [I0JIEPIKKH, TIOPATIKE U



YCJIOBUSX €€ MOy dCHHS.

PesynbTaT NpeJoCTaBICHAA MYHHIMIATBHOH yCIyrHd obopmisieTcs Ha odunmanbHOM OIaHKe
aJMUHHCTpPALIMH 32 IIOAMUCEIO naswi c.1.Crapsiii Yepek, nubo HIa ero 3aMelaromero.
Pe3ynbraTr NpeA0CTaBICHHA MYHHILHUIATBHON yCIYTH 110 BBIOOpY 3asBUTENISI MOXKET OBITH
npeaocTaBiIeH B opMe JOKyMEHTa Ha GyMa)KHOM HOCHTEIIE, a TAKXKS B dopme EKTPOHHOTO
JOKYMEHTa, IOAUCAHHOr0 YCUIICHHOH KBaTH(PUKALHOHHOH 9NEKTPOHHOM MOANHUCHIO.

CpOK IpeaoCcTaB/ICHUS MYHHIHIATbHOH YCIyTH

14. O6mmMii CpoK MPpeAoCTaB/ICHAA MYHHIMIATBHOH yCIyTH COCTABISCT He Gosee 15 pabounx aHe#H
CO JHS PErHCTPAIMH 3aABJICHHA (3anpoca) 3asBHTEIIs O IPEAOCTABIICHHH MyHHIHIIATBHOH YCIYTH B
aJIMAHUACTPAIHH.

B ciryuae JIMIHOTO 0GpaIneHus 3adBuTe/A 3a MOJIy4CHUEM MYHHILATIAIBHOH YCITYTH B
QIMHHHCTPALHIO, PACCMOTPECHUE 3asBICHHA, IOJMIMCAHHE ¥ PETUCTPAlHs JOKYMEHTA,
ABIISIOIIEr0Cs Pe3y/IbTaTOM MPENOCTaBICHHS MYHHIHIQIBHOH yCIyTH, OCYIICCTBIACTCA B JIeHb
obpalneHus 3aIBUTEIS.

B 06mHii cpoK IMpeaoCcTaBICHUSA MYHHIMITATbHOR YCITyTd BXOIAT MOArOTOBKA, 0POPMIICHUE H
BpUIaua (HAIpaBIIeHHE) 3asMBUTEIO IOKYMEHTa, SBIISIOIErOCs pe3y/IbTaTOM NPEeIoCTaBICHHA
MYHHIIMIIATBHOR YCIYTH, YKa3aHHOTO B myHKTe 13 HacTOALIETO aMAHHCTPATHBHOTO PEriiaMeHTa.
B ciyuae oGparieHus 3aABUTEIA 3a [OJTy4EHHEM MYHHIMIIATBHOM YCIyIH B M®LI, cpok
npeJ0CTaBICHH MyHHITUIIATBHON YCIyTH HCHHCIACTCA €O JIHS| PETUCTpAlliy 3asBJICHAA B
aJIMAHUACTPAIHH.

JIOKYMEHT, SIBJISIOIIMICS pe3y/IbTaToM npe10CTaBJICHUA MYHHIUIIAIBHON YCITYTH, BBIIACTCA
(HampaBIISeTCs) 3aABHTEIIO HE no3Hee 3 paGodmX JTHEH CO JHSA MOAMHCAHHA.

B ciryyae JTMYHOTO O0palleHus 3aABATEIIA 3a MOJIy4YCHUEM MYHHLIHIATHHOH YCIyTH B
AIMAHHCTPAIHIO, TOKYMCHT, SBJISTOLIHCS Pe3yIbTAaTOM MIPEIOCTABICHHS MyHHALATATBHOMN
YCITyTH, BBLAAETCS 3aABUTENIO B /ICHE ero oOpaleHus.

[IpaBoBBIE OCHOBAHHS UL TpeI0CTABIICHHA MYHHULUIIATBHO’ YCIIYTH,

15. IlepeueHr HOpMATHBHBIX MPABOBBIX AKTOB, PErY/HPYIOIIMX MPENOCTABICHAC MYHHIATATBHOH
yCITyrH (C yKa3saHHeM UX PeKBA3HTOB ¥ HCTOYHUKOB OQHIUATBHOTO omy6IMKOBAHHs), PA3MEIICH:
- Ha 0(HUIIHATEHOM caliTe aAMHUHUCTPAIUH,

-Ha EJIMHOM ¥ PEerHOHANBHOM NopTajax.

VicueprbIBaiolIiii epedeHb TI0KyMEHTOB u TpeGoBaHuUs K JOKyMEHTaM, HeOOXOAUMBIX JJISA
peJoCTaBICHAS MYHHULIUIATBHON YCITYTH.

16. VicueprbIBaroIui MepeueHb JIOKYMEHTOB, HEOOXOMMBIX JULA IpeocTaBICHUA
MYHHIMIATBHBIN YCTYTH, KOTOPBIC 3asBATE/Ib JIOJUKEH MPEIOCTaBUTh CAMOCTOATEIBHO:

1) 3asBiIeHHE O MPEAOCTABICHAH MYHHIMIATBHOH yCITYTH (nanee—3asﬁneﬂne) B IIPOH3BOJIbHOH
dopme 1160 10 Gopme COrnactHo TIPUJIOKEHHIO K HACTOALIEMY aJIMUHHUCTPATUBHOMY PETJIaMCHTY;
2) IOBEPEHHOCTH NMPEACTABUTENA 3agBUTENS, IOATBEPXKIAIOMIAst €ro MOMHOMOHHA, B ciy4ae
obpaleHus ¢ 3aABICHUCM TIpeICTaBUTEIIs 3aABUTCIIA.

3) nepeyeHb TOKYMEHTOB, HeoOXO0MMBIX B COOTBETCTBHH € 3aKOHOJATENbHBIMA ¥ HHBIMH
HOPMATHBHBIMH TIPABOBBIMHA aKTAMHA JUIA NPEeIOCTABJICHHS MYHHIMIATLHOR yCIyTH,
3anpalMBAEMbIX M MOTY4aCMBbIX B MOPAIKE MEKBEIOMCTBEHHOTO HHGOPMALMOHHOTO
B3AMMO/ICHCTBHS OT HHBIX FOCYapCTBEHHBIX OPratos, OpraHOB MECTHOTO CaMOYNpPaB/ICHUA 6o
[10/BEIOMCTBEHHBIX IOCY/1IAPCTBEHHBIM OpraHaM MM OpraHaM MeCTHOTO caMOyTIPaBICHUA
opranu3anyif, He NpeyCMOTPCH.

17. CriocoGpl TIOJTydEeH s 3asSBUTEISAMHU IOKYMEHTOB, HeoOXOMMBIX IS IPEIOCTABICHHAA
MYHHIHIATEHOH YCIyTH.
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dopmy 3asiBIEHHS O IPEIOCTABICHHH MYHHIIHIAIBHOM yCITYTH 3asBUTE]Ib MOKET IOy HTD:

Ha MHHOPMALIMOHHOM CTEH/IE B MECTE NPEIOCTABICHHS MYHHIIMAIIATBHOM yCIIyTH,

y cenmanucta OT/iena, OTBETCTBEHHOTO 32 IPEIOCTaBICHHE MYHHIMIANBHOM YCIyry WK
cnenpamcta MOL;

MOCPECTBOM HH(pOPMAIHOHHO-TEIEKOMMYHHKAIIHOHHO# CETH UnTepHeT Ha OQHIHAIBHOM caiiTe,
EQMHOM K PerHOHAILHOM MopTalax.

18. TpeGoBaHus K JOKyMEHTaM, HEOOXOAMMBIM JULS IIPEAOCTABICHHA MYHHIIMIIATBHOH YCITyTH.
3asBlIeHHE JOJDKHO COAEP aTh: Ui PH3MUECKHUX JIUI ¥ HHINBHUAYATBHBIX IpeanpuHUMAaTeIeH-
(aMIITHIO, MMSL, OTYECTBO (TIOCTIeIHEe-IIPH HATHYHH) 3aSBUTEIS; JUIS FOPHAHICCKIX JML-TIOJIHOE
HAHMEHOBAHHUE FOPHINYECKOTO JIALA, (PaMHITHIO, HMSl, OTYECTBO PYKOBOIMTEIIS IOPHIMHEECKOTO
muna (IpeICTaBUTENs); aAPEC dNEKTPOHHOH MOYTHI 3aABHTEIs (eciu OTBET JNODKEH OBITH
HarpaBJieH B hopMe 3IIeKTPOHHOTO JOKYMEHTa B BU/IC KOTIHH JOKYMCHTA B JJIEKTPOHHOM
BHJIE);[T0YTOBBI aapec-IUIs FOPUIAUYECKUX JIHI H MHIHBAYTBHBIX peAnpUHUMAaTENIeH, afapec
MECTa KUTETbCTBA- U (PH3UUECKHX JIHL| (€CIH OTBET JIOJDKEH GBITH HANpaBJIeH 110 o4re);
KOHTAKTHBIHA TeneoH 3asBuTeNs (IPH HATHYKMH); CI0CO0 BBIIAYH (manpaBieHHs) pe3yabTara
IIPeIOCTaBIICHHS MyHHIUTIAIBHON YCITyTH.

19. Crioco0bI Mo1auM JOKYMEHTOB, HEOOXOAUMBIX 751 IPEIOCTABIICHHS MYHHUIUIATLHON YCIIyTH:
-IIpH JIMYHOM 0OpallleHHH B 8IMHHUCTPALIHIO;

-II0CPEICTBOM II0YTOBOTO OTIPABICHHS B 8IMUHUCTPALIHIO;

-nocpecTBoM obpamenus B ML

- mocpeacTBOM EIMHOro ¥ pernoHaIbHOrO NOPTasIoB;

-[IOCPEZICTBOM OTIPABJICHHs Ha dIeKTPOoHHYI0 104ty KomuTera, axpec 3JIEKTPOHHOM
noursr:0707003060@mail.ru.

20. 3anpemmaeTcs TpebOBATh OT 3asBUTENICH:

1) mpe/icTaBIeHHs: AOKYMEHTOB X MHQOPMAIIHH KK OCYIICCTBIICHHSA NeHCTBUI, IPECTABICHHUE
WJTH OCYIIECTBIIEHHE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMH [PABOBBIMHU aKTaMH,
peryIMpYyIOIMMH OTHOIICHHUS, BO3HUKAIOIHE B CBS3H C TIPEJOCTABICHHEM MYHHLMIAIBHOM
YCIIyTH;

2) npe/ICTABICHHS JOKYMEHTOB H HH()OPMAIMH, B TOM YHCIIE TIOATBEPAIAIOUIAX BHECCHHE
3agBHTE/EM ILIATHI 3a IPeOCTABIICHIE MyHHIIUIATBHOH YCIYTH, KOTOPbIC HAXOAATCA B
PACHOPSKEHHU OPraHOB, IIPEJOCTABIISIOMIHX TOCY IAPCTBCHHBIC YCIYTH, HHBIX rocyIapcTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAMOYIIPABICHHA 60 MOABEJOMCTBEHHBIX FOCYIapCTBCHHBIM
OpraHam HWJIH OpraHaM MeCTHOTO CaMOyIpaB/ICHAs oprasu3anuii, yJacTBYIOIUX B IPEJOCTaBICHAN
IpeTyCMOTpEeHHBIX YacThio 1 crathu 1 desepanbHOro 3aKoHa OT 27.07.2010 Ne210-P3
rOCYapCTBEHHBIX ¥ MyHHIANIATHHBIX yCIYT, B COOTBETCTBHH C HOPMATHBHLIMH [pABOBLIMH
axtamu Poccuiickoi @enepaiuy, HOpMaTHBHBIMU IIPABOBBIMH aKTaMH KBP, MyHULIUTIATTEHEIMH
IIPaBOBBIMH AKTAMH, 33 HCKJIFOYCHHEM JIOKYMEHTOB, BKIIOUCHHBIX B OTIpe/IENIEHHBIN JacThI0 6
cratbu 7 @eaepanpHoro 3akona ot 27.07.2010 Ne 210-03 mepeueHb AOKyMEHTOB. 3asBUTEND
BIIPABE [PEICTABUTh YKa3aHHbIC IOKYMEHTHI 1 UHOOPMANHIO B AIMUHHACTPAIMIO MO COOCTBEHHOM
MHHLAATUBE;

3) npe/IcTaBIeHAs JOKYMEHTOB M HH(OpMAIMH, OTCYTCTBHE H (WITH) HEZIOCTOBEPHOCTD KOTOPBIX HE
YKa3bIBAIKCH TIPH NIEPBOHAYATLHOM OTKa3€ B IPHeME IOKYMEHTOB, HEOOXOUMBIX ISt
TIpeNOCTaBIEH)s MyHUIUIIAJBHOR YCIIYTH, 160 B IPENOCTABICHAN MYHHITUNIATBHON YCIyTH, 3a
ACKJIIOYEHUEM CIIEIYIOMMX CIIy4acB:

- u3MeHeHHe TpeGOBAHUIl HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOLMXCA NPENOCTABICHHA
MyHHIUNATGHOH YCIyTH, TIOCTIe IePBOHAYAIBHON M0/[a9H 3aiBICHAS O MPeIOCTaBICHHN
MYHHIUIAJIGHOM YCITyTH;

- HaTMUHe OIIMOOK B 3asBJIEHHH O MPEIOCTaBIEHHH MyHHIIMIIAIBHON YCIYTH H JOKYMCHTAX, -
[OJaHHBIX 3asBUTEIEM I1OCIIE IEPBOHAYAIBHOr0 0TKa3a B IPHEME JOKYMCHTOB, HEeOOXOTUMBIX JIJISk
[pEI0CTABJICHUs] MyHHIHIIAIBHON YCIyTH, JIH00 B IIPE/IOCTABICHHH MYHHIMIATBHOM YCITyTH U HE
BKJIIOYEHHBIX B [IPEICTABIICHHBIN paHee KOMIICKT JOKYMEHTOB,

- ICTeYEeHHe CPOKa AeHCTBHS JOKYMEHTOB MM H3MEHCHHC uHpOpMAIHH NOCTIE IEPBOHAYATLHOTO
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OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIA IIPEAOCTABIICHUS MYHHIMIATBHOMN YCIyTH, 1160
B IIPEIOCTABIICHAN MYHHUIUIATBHON YCIyTH;

- BBISBJICHHE JOKYMEHTAIBHO OATBEPXKICHHOTO (aKTa (MpU3HAKOB) OIIHOOYHOTO HIIH
TIPOTHBONPABHOTO JeifcTBHs (Ge31elcTBHs) JONKHOCTHOTO JIMIA a/IMUHACTPALHH, CrienuancTa,
IPeIOCTABMBIIErO MyHHIUIATBHYIO yCIYTy, MYHALMIAIBHOTO CITyXKaero, paboranka M®II npu
TepBOHAYAIEHOM OTKa3€ B IPHEME JIOKyMEHTOB, HeOOXOIMMBIX VIS IPeAOCTaBICHUS
MYHHIHAIIIBHOM YCIyTH, 1100 B IPEJOCTABICHHH MYHHIUIIIGHOM YCIYTH, O 4eM B IIHCHMEHHOM
BHIE 32 MOJIMHUCHIO percearens KoMuTeTa, MpeAOCTaBIAIONIEro MyHHIMIATbHYIO YCIyTY,
pykoBomuTesist MOLI npy nepBoHAYANBHOM OTKa3€ B PHEME JIOKYMEHTOB, HEOOXOAUMBIX LISt
[peIOCTABIICHNS] MyHHIMNANBHOM yCIIyTH, YBEIOMIIAETCS 3aBUTEb, & TAIOKE MPUHOCHTCH
M3BHHEHNS 3a J0CTABJICHHBIE HEY100CTBa;

4) npenocTaBIeHus Ha OyMaKHOM HOCHTE/IE OKYMECHTOB 1 uHpOPMALMH, TEKTPOHHBIE 00pa3bl
KOTOpBIX paHee ObUTH 3aBEPEHbI B COOTBETCTBHH C IMYHKTOM 7.2 yactu 1 craren 16 @eaepaibHOro
sakoHa oT 27.07.2010 Ne 210-P3, 3a UCKIIIOYECHHEM CIIy4aeB, €CJIH HAHECCHHE OTMCTOK Ha Takue
JOKYMEHTHI JTH0O UX U3BATHE ABIAETCS HEOOXOAMMBIM yCIIOBHEM ITPEI0CTABICHIA
MYHHIUTIATBHON YCIyTH, M HHBIX CITy4aeB, yCTAHOBICHHbIX dbenepanbHBIMU 3aKOHAMH.

VcueprbIBaromuii mepedeHb OCHOBAHUH JUIA 0OTKa3a B IIpHEMe JOKyMEHTOB, HEOOXOAUMBIX IS
TIpeI0CTaBIIeH)s MYHHIUIIATIBHOH yCIYTH

21. OcHOBaHHS VIS OTKA3a B IPHEMe 3asBIEHUs O IPSIOCTABICHUN MYHHIMIATBHOH YCIyTH
sakoHoaTenbcTBOM Poceniickoit deneparu, 3akoHonarensctBoM KBP, MyHHIMNIANBHEIMA
NPABOBBIMHU aKTaMH aMHHKCTpauuy c.11.Crapsii depek He IpeyCMOTPEHbL.

VcuepnsiBaroiuii nepedeHb OCHOBaHUH /UL IPUOCTAHOBJICHHS H (unm) oTKa3a B IPEAOCTABICHHH
MYHHIUIATBHOH YCIyTH

22. OcHOBAHUS IS TIPHOCTAHOBNICHHUS U (W) OTKa3a B IPEAOCTABICHHH MYHHIUITIAIBHOM YCIIyTH
NEHCTBYIONIMM 3aKOHOATEIbCTBOM Poccniickoi ®enepaunu 1 KbP, MynnnunaibHeIMA
IIPABOBBIMH aKTaMH aIMHHUCTpaLyy c.I.CTapbii Yepek He MPeyCMOTPEHBI.

ITopsmoK, pa3mMep U OCHOBAHHUS B3UMAHHs roCy/IapCTBEHHOM MONUTMHBI WK HHOH IIaTBl,
B3MMAeMOH 3a IPeIOCTABIEHHE MYHHLIUITABHOHN yCITyTH

23. BauMaHue [UIaThl 3a MPe0oCTaBICHHe MyHHIIUIIATBHOM YCIyTH 3aKOHOAATEIECTBOM
Poccuitckoit deneparuu, 3akoHonaTenbcTBoM KbP, MyHHIMNATEHBIMH IPABOBBIMHU aKTaMyu
aqmunucTpanuy c.1m.Crapeii Uepek He npeyCMOTPEeHO.

MakcHMATBHBIA CPOK OXKMIAHKS B OUEPE/IH [PH MOJ1aue 3asBIICHIS O IPEI0CTaBIICHIH
MYHHUIMIATEHOM YCIYTH ¥ IPU TOIYYCHUH Pe3ybTaTa MpeJoCTaBICHIA MYHUIUIATBHOR yCiyru

24. MakcuMAaTbHBI CPOK OXKHIAHHS B OYEPE/IH IIPH 110/]a4e 3asBJICHIS O IPE0CTABICHIH
MyHHIHNIATBHOH YCIYTH H TIPH IOJIy4eHHH Pe3yIbTaTa IPe0CTaBICHHA MYHHIIUIIIBHON YCIYTH
He OJDKEH IPEeBBIaTh 15 MHHYT.

CpoK H TIOPSIOK PErMCTPALUH 3a11poca 3aiBUTCILA
0 MPeOCTABIeHUA MyHAIIMITATBHO YCIYTH, B TOM YHCIE HOCTYIHBIICTO MOCPECTBOM
37IEKTPOHHO TIOUTHI ¥ ¢ HCIIONB30BaHKeM EIHHOTO ¥ perHOHAIBHOTO OPTANIOB.

25. [IncbMeHHBIE 3asBIICHUS, IIOCTYITHBUIME IOCPEACTBOM [I0YTOBOM CBsi3U, EMUHOrO 1
PErHOHAIBHOIO MOPTAIOB, IOCPEICTBOM 3IeKTPOHHOM MOYTHL, TOJIEKAT 0053aTeNbHOM
perucTpanuu B Tedenue 1 pabouero IHs ¢ MOMEHTA IOCTYILICHHA oOpareHus.
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B cirydae JIMYHOro 0OpanIeHus 3aIBUTEI € 3asB/ICHHEM B aJIMHHHCTPAIIMIO, TAKOE 3asBJICHAC
[IOJUTEKAT 00S3aTebHOM PErHCTpalii B TCUCHAC 15 MHHYT B 3JIEKTPOHHOM JOKYMEHTOO00pOTE.
B caydae nojayu 3asiBJI€HUA B M®LI, nucbMeHHBIE 3asBJICHUS NOIEXAT 06s13aTeIbHON
PEruCTpAIMH CTICIHATICTOM M®I] B TeyeHue 15 MUHYT B 3JICKTPOHHOM JOKyMEHTOOOOpOTE.
3asBUTETIO, TIONABIIEMY 3asBJICHAE B aIMAHUCTPAIIHIO HITH M®ILI, BeIIaeTCs paclucka B
MOJMy4eHHH JTOKYMEHTOB, C yKa3aHHeM HX epedHs H JaThl HX nonydeHust KoMUTETOM HIIA MOILI.

TpeGoBanus K TOMELICHUSM, B KOTOPBIX TPEIOCTABISETCS MyHUIMIANbHAS YCIIyra, K 3ally
OKHIaHHs, MECTaM JIJIs 3aIl0JHEHHs 3a1pOCOB O NpeAOCTaBICHHA MYHHIMIATLHON YCITYTH,
uHPOPMAITHOHHBIM CTCHAM C o6pa3riaMi HX 3all0IHCHHS U [IepeIHEM JIOKYMEHTOB, HEOOXOZIMMBIX
JUTSL TIPEJIOCTABIICHHUS KaXKIOH MYHHIUIITBHOH YCIyTH, B TOM HCIIC K 00ecreueHnIo JOCTYITHOCTH
TS HHBATHAOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHH € 3aKOHOATeNECTBOM PoccuiiCKoi
Denepaliy O COIMATBHOM 3aIUTS HHBATAIOB

26. 3aHKe, B KOTOPOM MPEAOCTaBISETCs MyHHIHNAJIbHAS yCIIyTa, JOJDKHO OBITH PACIIONIOKEHO C
YUETOM TIEIEXO0IHOH J0CTYIHOCTH OT OCTAaHOBOK 0GIIECTBEHHOTO TPAHCIOPTa, 000PYA0BaHO
OTZEIbHBIM BXOJIOM U1 CBOOOIHOIO 10CTYTIA 3aABUTEIICH.

[ToMeIneHMs AJisl IPEAOCTaBICHHS MyHHIMIITBHON YCIyTH pasMeIlaroTesA NpEeUMYILIECTBEHHO Ha
HIDKHMX 3TaXkax 37aHui WM B OTAEIBHO CTOSIIMX 3IaHUSX.

BX0J1 ¥ BBIXOJ, U3 TIOMEIIEHHS JUIS IPEI0CTABICHHS MyHHLUIATIbHOM YCITyTrHA 000pyaYyIOTCS:

- IaHyCaMH, PacIIMPEHHBIMH IPOXO/IAMH, TaKTHILHBIMH TI0JIOCAMH T10 My TSM JBHKCHHS,
[103BOJISIOIIMH 0BECIICIHTh OECIPEIATCTBEHHBIH IOCTYI HHBAI/IOB,

-COOTBETCTBYIOIIUMH YKa3aTesiMH ¢ aBTOHOMHBIMH HCTOYHHKAMH OecriepeOOMHOro IMUTaHHs;

- KOHTPACTHON MapKHPOBKOH CTyNeHeH 1o MyTH ABHKCHHA,

- uH(OPMAIMOHHON MHEMOCXEMOH (TaKTHITBHOM CXeMOH JIBHOKEHHS);

- TAKTHIHBIMH TA0IMYIKAME C HAIIMHCAMH, 1yOIMpOBAHHBIMH mpudrom bpains.

JleCTHUIB, HAXOASIIMECS 110 yTH JBHKCHHSA B TOMCIICHHAE U NpeIoCTaBICHHS MyHHLIHIATBHOM
yCIIyTH, 000pyAyIOTCA:

- TAKTHJIGHBIMH I10JIOCAMH;

- KOHTPACcTHOM MapKUPOBKOH KpaHHX CTYNEHei;

- IOPYHYHSIMHE C JIBYX CTOPOH, C TAKTHIBLHBIMH [10JI0CAMH, HAHECEHHBIMH HA MOPYYHH, C TAKTHIIBHO-
BBITYKJIBIM IIPHGTOM H mpud oM bpaiiis ¢ yKasaHHeM ITaxa,

- TAKTHJIbHBIMY TaGIHYKAMH ¢ YKa3aHUeM JTaxKeH, Ny6IMpOBAHHBIME MIPAPTOM Bpaits.

MecTa npeaocTaBIeHUA MyHHIMIIATBHOMN yCIYTH JOJDKHBI COOTBETCTBOBATR TpeOOBaHHUAM K
MecTaM 00C/Ty)KUBAHHS MATIOMOOUIIBHBIX TPYTII HACEICHIS, K BHyTpeHHeMY 000pyI0BaHHIO H
yCTpOMCTBaM B MOMEIICHUH, K CAHHTAPHO-OBITOBBIM MOMEIICHHAM U HHBAHAOB, K My TAM
JIBYOKEHHUS B TIOMEIIEHHH | 3ayaX 00CITyKUBAHHA, K JIeCTHHIIAM U IIaHIycaM B IOMEIICHUH, K
madTaM, TIOXBEMHBIM TIaTGOpMaM UL HHBATAIO0B, K ayIMOBH3YAIbHBIM M HHQOPMAIHOHHBIM
cHCTEMaM, JOCTYITHBIM JUIS HHBATMIOB.

Bxo1 B 3aHHe N0JDKeH ObITh 000pyA0BaH HH(pOPMAIIMOHHON TabIMIKOH (BBIBECKOIT), conepIKaIIeH
uH()OPMAIHIO O HANMEHOBAHHH, MECTOHAXOM/ICHHH, pexuMe paboThl, a TAKKE O TesneOHHBIX
HOMepax CIIPaBOYHOM CIyIKOBL.

Bce nOMeIeH s, B KOTOPBIX IIPEIOCTABIISETCA MyHHITMITAIbHA yCIIyra, JOJDKHEI COOTBETCTBOBATE
CaHUTAPHO-IMHIEMUOJIOIHICCKUM Tpe6OBaHIM, IPABHIaM IPOTHBOIOKAPHOTO pexuMa.

Kaxoe pabouee MeCTO MYHHIHIATBHOTO CIIyKAIIETO, Tpef0CTABIIAIONET0 MyHUIUIATBHYIO
YCIIYTY, IOJDKHO OBITH 000PY/10BaHO NEPCOHANLHBIM KOMITBIOTEPOM, C BO3MOXKHOCTBIO Z0CTYIIa K
HEe0GX0IIMMBIM HHQOPMAIMOHHBIM Ga3aM JaHHbIX H [e4aTAoLIHM ycTpoicTBaM, MO3BOIAOIIMM
CBOEBPEMEHHO H B IIOJIHOM 00BeMe MOy HTh CIIpaBOYHYIO HHPOpMALHIO 110 BOMPOCaM
IIpeIOCTAB/ICHHUS YCIIYTH OPraHu30BaTh IpeI0CTaBICHUE MYHUIUITATBHON YCIYTH B IIOHOM
obneMe.

MecTa 0XKHIaHuS 0GOPYLYETCs CTONAMH, CTY/IbAMHA WIH CKAMbSMHU (6ankeTamH),
uHPOPMALMOHHEIMH CTEH/IAMH, uH()OPMAIMOHHBIMA TCPMHUHATIAMH, obecreunBaroTCs NucueH
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Gymaroit ¥ KaHIeIIPCKUMH [IPHHAUIE)KHOCTSAMH B KOTUIECTBE, JOCTATOYHOM Jiisi OPOPMICHHS
JIOKYMEHTOB 3asiBUTEIISIMH.

VHbopMaIlMOHHbIE CTCH/BI, uH(}OpMAIHOHHBIE TEPMHHATIBL pa3MeIaroTCs Ha BUIHOM, JOCTYIIHOM
MecTe B 000M i3 HOpMaTOB: HACTCHHBIX CTEH/AX, HAMOJIBHBIX /IH HACTOJBHBIX CTOHKAX,
npu3BaHbl 00eCEIHNTh 3asiBUTENIEH MCUePIIBIBAIOIICH unopmarmei. CTeHIBI ODKHBL OBITB
o(OpPMIICHBI B EIMHOM CTHIIC, HAZTHCH c/leNaHE! YepHBIM mpHdTOM Ha Genom done.

OdopmieHue BH3YaJIbHOM, TeKCTOBOM W MYTbTHMEIUHHON uHdopManuu o MYHUIHIATBHON yCIyre
JIOJDKHO COOTBETCTBOBATH ONTUMANLHOMY 3pUTEIBHOMY H CIIyXOBOMY BOCTIPUSTHIO 3TOH
uHPOPMAIHH 3asBUTEIIAMH.

Ha nHdopManHOHHBIX CTCH/AX U B HHQ)opmauHOHHo-TeneKOMM)rHHKaHHOHHoﬁ cetu IHTEpHET
pasMernaercst HHGOPMALKs O MOPAILKE IpeIOCTaBICHHH MYHHUHTIATBHON YCIyTH, @ TAIKE
uH(pOpMals, yKasaHHas B IMyHKTE O HACTOSIIEro AIMHHUCTPATHBHOTO perinamMetTa.

[TokasaTenu DOCTYIHOCTH U KaueCTBa MYHHIHIATBHON YCIyTH

27 TlokazaTeasaMH J0CTYITHOCTH MYHHIHATEHOH YCITYTH SBJIAIOTCA:

- IOCTYNHOCTH HHPOPMHUPOBAHHUA sasBUTEJICH O MOPSIKE MPEAOCTABICHHS MYHHIMTATBHOR yCIyrH
B opMe YCTHOrO WM MUCBMEHHOTO uH(OPMIPOBAHHUS, B TOM THCIIE IOCPEACTBOM OQHIMATBHOTO
caiita, EAMHOr0 ¥ perHOHaJIbHOTO MOPTaJIOB;

- TPAaHCTIOPTHAsA JOCTYITHOCTE K MECTaM Ipe10CTaBJICHA MyHHLMTATIBHON YCIYTH;

- JIOCTYIHOCTB 3asBATEJCH K (hopme 3asBICHAA O NPEAOCTABICHIH MYyHHIUATIAILHON YCITYTH,
pasmenieHHOU Ha EMMHOM 1 peruoHaIbHOM TopTanax, B TOM YpCle ¢ BO3MOKHOCTBIO €T0
KOMMPOBAHMUS ¥ 3aTIOTHCHU;

- GecIaTHOCTh MPEI0CTABICHIA MYHHIUTATGHOH yCITyTH 0 uH(OpMalHs 0 Ipoueaype
TpeI0CTaBICHHS MYHHIUNATBHOA YCIyTH.

- BO3MOYKHOCTB IOJIy4EHHUs 3aBUTCIIEM MYHHLHIIATbHON yCITYTH B MOIIL.

28. IToka3aTessiMH KaueCTBa MYHHIJUIIAJIBHOH yCITyTH ABIIAIOTCH:

- cOBIIO/IeHUE AOUKHOCTHBIMH JTHLAMH aIMAHHUCTpPALMH, CIICITHATTHCTOM, NPENOCTaBIAIOIIMH
MYHHIJAIATBHYIO YCIyTy, CPOKOB NPEOCTABIICHHSA MYHHLHITATBHOR YOIy H;

- COGIIIOICHIE BPEMEHH OXKH/IAHHs B 04EPE/IH TIPH nozaue 3asdBJIeHHs O MPeIOCTaBICHAN
MYHHLATIATEHOM yCITYTH ¥ ITPHA TIOJIyUeHUH Pe3ybTaTa MPEAOCTABICHIA MYHHLUANATBHON YCIyTH;
- OTCyTCTBHE 0OOCHOBAHHBIX sKaJ106 3asBUTENEH HA KA4eCTBO MPENOCTABICHHA MyHHLANATHHOH
yCITyTH, JeHCTBHS (6e3neicTBHE) NOIDKHOCTHBIX JIHIL ¥ pelueHui, MPHHAMAaeMBIX
(OC)’IJ.ICCTBIISIGMHX) B XOJI€ IIPe0CTaB/ICHHS MYHHIMIAIBHOH yCITyTH.

Uusle TpeOOBaHMS, B TOM THCIIE YUHTHIBAIONIME OCOOCHHOCTH
TpeIOCTaB/ICHHUSA MYHHIMITATBHON yCIyTH B MHOTO(GYHKIIHOHATBHBIX IEHTPAX TIPeNOCTaBJICHUS
rOCYAPCTBEHHBIX 1 MYHHIMIAIBHBIX YCIYT # OCOOEHHOCTH IPEIOCTABICHNA MYHHIUIATBHON

YCIyTH B 97IEKTPOHHOH bopme

29. IIpemocTaBeHHE MyHUIAIATBHON YCIYTH B M®I ocymecTBISETCS 10 MPUHIHITY «OHOTO
OKHay B COOTBETCTBHH C 3aKOHOIATENBCTBOM Poccuiickoii dDenepari.

M®I] oCyIIeCTBIISET IPHEM ¥ PETHCTPALIIO 3asgBJIeHHs O MPEIOCTaBICHUA MYHUIAIATbHOH
yCITYTH, @ TaK)Ke BbLIaTy pe3ybTard TIpEeI0CTABIICHHA MYHHLHIATBHON YCIYTH.

30. IIpu npefoCTaBICHUH MYHHIUTIATEHOH YCIYTH B 3NMEKTPOHHOM (popMe 3 BHTEIIIO
obecreunBaeTCs:

- moydeH#e HHGOPMAIMH O MOPSIKE 1 CPOKax [peIOCTABICHHUSA MYHHIUTATBHON YCIyIH
ocpeicTBOM EIMHOrO M PErHOHATbHOTO NOPTAIOB;

- 3anuch Ha mpreM B MOL s mojatu 3agBlIeHUs O MPENOCTaBICHAN MYHULUNATBHOA yCIyrH
MOCPENCTBOM NopTaia MOIJ;

- (hOpMHPOBAHHE 3aABJICHUA O NPEA0CTaBJICHHH MYHHIHUIIATBHOH yCIyTH Ha EuHOM IOpTAaJIe;
- IIpHeM ¥ PErHCTpalis CIeIHaTACTOM 3asBJICHUS U HHBIX JOKYMCHTOB, He0OXO0IUMBIX 1A
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peIoCTaB/ICHU MyHHIHTIATbHOH yCIIyrH IIOCpe/ICTBOM EAMHOTO ¥ PErHOHAIILHOIO NOPTATIOB;

- [IOJTydYeHHUe Pe3yIbTaTa pejoCTaBICHHA MYHHIHIATLHOH yCIIYTH;

- IIOJTyueHUE CBEICHUH O X0 BBINOTHEHHA 3asBJICHHS NIPEJOCTABICHHOIO MOCPSACTBOM Enunoro
¥ PErHOHAJILHOTO MOPTAJIOB;

- nocynebnoe (BHECyneOHOE) OOXKAIOBAHHE peleHuH 1 neficTsuii (6e31eHCTBHSA) CIICMATHACT,
M®LI, a TaKxe X JODKHOCTHBIX JIHIL, MYHHLHIAIbHBIX CITyXKalHX, paGOTHHKOB, IOCPEACTBOM
EMHOTO U PETHOHATIBHOTO MOPTAIOB, o(HIHATIBHOTO caiiTa, mopTrana MOLL;

- [IOJTy4eHHe Pe3y/IbTaTa IPefoCTaBICHI MYHMIUIATBHOH yCIIyTH MOCPEICTBOM EnuHOro
PErMoHaNIBHOTO MOPTATIOB;

- OCYIIECTBJICHHE OLICHKH KauecTBa NpeIoCTaBICHUS MyHHIUIIATBHOH yCIyTH OCPEACTBOM
EMHOTO M PETHOHAJILHOTO MOPTAJIOB.

AJIMUHHUCTPATHBHBIC ITPOLIEYPEI, B 5MEKTPOHHON (popMe MPeTyCMOTPCHHBIC HACTOSIIHM
a/IMMHHCTPATHBHBIM PETIAMEHTOM BBINOHAIOTCS B COOTBETCTBHHU C OCOOEHHOCTAMHU
yCTAHOBJICHHBIMH ITYHKTOM 35 HACTOANIEr0 aIMUHECTPATUBHOrO PEr/IaMEHTa.

TpeGoBaHusA K CPEACTBAM 3JIeKTPOHHOM MOJIIMHUCH TPH MPEAOCTABICHIH MyHHLHUIIATBHOM YCIYTH B
3IeKTPOHHOM (popMe yCTaHABIUBAIOTCA B cootBercTBHU ¢ DenepanbHbIM 3aKOHOM OT 6 anpens
2011 roma Ne 63-®3 «O6 311eKTPOHHOH MOAMHCH).

Jle#icTBUSI, CBA3AHHBIE C IIpOBEPKO# EHCTBHTENBHOCTH yCHJIEHHOH KBaIM(UIIHPOBAHHOH
37IeKTPOHHOM TOMMACH 3aBATCIIA, HCIIOJIb30BAHHOM NP 0OPAIEHHH 3a MOy CHAEM
MYHHLHTIATEHOH YCITYTH, 8 TAKKE C yCTAHOBJICHHEM MEPEYHs KIIaCCOB CPECTD yIOCTOBEPAIOLIHX
LIEHTPOB, KOTOPBIE JAOIYCKAIOTCS I HCIIOIB30BAHHUS B LIENSX 00eCnedeHHs yKa3aHHOH IPOBEPKHU H
OTpe/IeISIOTCS Ha OCHOBAaHHH yTBepKIaeMoit (peepabHBM OpraHoM MCIIOJIHUTEIFHOM BJIACTH 11O
cornacosanuio ¢ deaepaibHOU ciyx00# 6e3011acHOCTH Poccuiickoii ®enepalii MOJIEIH yrpo3
Ge30macHOCTH HHPOPMAIHHY B MH(bOPMAIMOHHOA CHCTEME, HCIIONB3yeMOH B LIENAX IpHeMa
obpamieHnH 3a MPEeIOCTABICHACM TaKo# YCIIYTH, OCYIIECTBIISIOTCA B COOTBETCTBHH C
nocranopieHreM [IpaBUTEIbCTBA Poccuiickoit denepanuu ot 25 aBrycra 2012 roma Ne 852
«06 yrBepxaennd [Ipapui HCTIOIb30BAHUA YCUIIEHHOU KBATHULUEPOBAHHOK 37EKTPOHHOM
TIOJIMKCH TTPH OOpalIeHNH 32 MOy ICHHEM rOCYapCTBEHHBIX ¥ MYHHIMIANBHBX yCIyT o
BHECeHHH H3MeHeHus B [1paBiia pa3paboTKy 1 yTBEp)KACHHUS aJMHHHCTPATHBHBIX perjamMeHToB
[peI0CTaBIIeHHsA TOCY AaPCTBEHHBIX yCIYT.

CIy4ad | TOPSAIOK MPEI0CTaBIICHHSA MyHHIHIATBHON yCIYrH B YIPEKIALOLIEM (TpOAKTUBHOM
pEXHME)

30.1. Ciiyyau npeoCTaBJICHHA MyHULUTATBHOH YCITYTH B yTIpEekKJAOIIEM (MPOAKTHBHOM) PEXKUME
He IpelyCMOTPEHBL.

I11. CocTaB, moc/ie0BaTeIbHOCTE H CPOKH BBINOJIHEHAS
A IMIHUCTPATHBHBIX MPOLETYP, TpeGoBaAHUS K MOPAAKY HX BHINOJIHEHH, B TOM YHCIE
0c0GeHHOCTH BBINOJIHEHHS AIMAHACTPATHBHBIX npouenyp B 3JeKTpoHHO# opme, a TaKIKe
0c0GeHHOCTH BHINOJIHEHHS 2 IMHHHCTPATHBHBIX npoueayp B MHOro(QyHKIHOHAJIbHbIX
HeHTpax

31. [IpemocTaBlieHHE MYHHIAIATBHON YCITYTH BKIIOYACT B cebs CIIeMyIoIHe aIMHHHCTPATHBHBIC
IpoLEeypPhI:

-TIpHEM W PETMCTpaIHs 3asBICHAS O IpeOCTABICHUM MYHHIMIATBHOR yCIIyTH;

- [IOArOTOBKA JOKYMEHTA, SBIIIONIErocs pe3yibTaToM [peJOCTaBJICHAS MyHHIAIIATBHON YCIYTH;
- ppIIada (HampaslieHHe) 3asABUTEIO JIOKYMEHTA, SBJISIOIIErOCS PE3Y/IBTATOM IPEI0CTABICHAA
MYHHIHITATBHOM YCIYTH;

- 0COOEHHOCTH MPEIOCTaBICHUA MYHHLHIIAILHON YCIYTH B SNIEKTPOHHOH BopMe.

[IpreM ¥ PerHCTpALs 3aiBICHUA O TpeJoCTaBICHAN MYHULIATATBHON YCIyTH
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32.0OcHOBaHHAEM JJId Hadyaja QIMUHHCTPATHBHOH MIPOLEIYPBI ABIACTCA nocrymenue B OTaen,
Komuter, afMUHUCTPALHIO, M®L], 3asBneHusd O IPeAOoCTaBICHUI MYHHIUIAJIBHOM YCIYTH, B TOM
yuCIIe TTOCPEICTBOM NEKTPOHHOH MOYTHL

CBe/IecHHs O JOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 32 BBIIOTHCHHC KaXK0T0 aIMHHHCTPATHBHOTO
JeHCTBHS, BXOSIIEro B COCTAB aIMHHUCTPATHBHOM MPOLEAYPBL:

- 33 IIPHEM ¥ PErMCTPALIHIO 3aqBIeHHS, IOCTYIUBIIETO 110 TOYTe, B TOM YUCIe TOCPEACTBOM
3JIEKTPOHHOM TIOYTH], B azpec aIMUHHACTPAIIMH, CIICIHATICTA, OTBETCTBEHHBIN 3a IIPHEM H
PETHCTPALMIO JTOKYMEHTOB; _

- 32 [IPHEM ¥ PETHCTPALIHIO 3aABJICHUS, IPEIOCTABICHHOTO 3asBHTENIEM JIHYHO B aIMUHHCTPALHIO,
CIeLHATHCT, OTBETCTBEHHBIH 33 IPEIOCTABICHHE MYHHITHIATEHOH yCTYTH;

- 33 IPHEM M PETHCTPALHUIO 3a4BICHH, IOCTYIHBIIETO B AIMHHUCTPALUIO - CIIEIHATHCT
aJIMHHHCTpAIIAH, OTBETCTBEHHBIA 32 MPUEM U PETHCTPALINIO JIOKYMEHTOB;

- 33 IPHEM U PErHCTPAIHIO 3a4BJICHAA B M®I] - cnemamict MOLL.

CopepixaHue aJMUHUCTPATHBHBIX neficTBHi, BXOJIAIIUX B COCTaB aJIMMHHCTPATUBHOM NMPOLEAYPBEL:
TIpHEM M PETHCTpAIHA 3asBICHHS O MPEOCTABICHIH MYHHIHIAIBHOM YCITYTH
(IIPOIOIKUTENBHOCTD U (HIIA) MAaKCHMAIBHBIH CPOK MX BBINOJHEHHS-B ICHb NOCTYILICHHA
obpalens; Py JTHYHOM OOpalleHHH sasBUTENs-15 MHHYT C MOMEHTA [TOTyUCHHS 3aABICHHA O
IIpeNOCTaBIEHHH MYHHIIUIATBHOH YCIIyTH).

KpuTepuii NPHHSTAS PEUICHAS O IIPUEME ¥ PerHCTPaliH 3asBIEHUS O IIPEJOCTABICHUH
MYHMIUIIATBHOM YCTYTH: HATMYKE 3asBICHHA O TIPEIOCTaBICHHH MyHUIUIIATIBHON yCIyTH.
Pe3y/IbTaT aIMHHHCTPATHBHOM MPOLIE/YPbI: 3apETHCTPHPOBAHHOC 3asBIIEHHE O PEAOCTABICHUH
MYHHIUNAIBHON YCIIYTH.

Cnoco6 ¢uKcanuy pe3yiprara aIMHHUCTPATHBHOM IPOIEIYPBL:

- B CITydae MOCTYIUICHHUs 3asBICHHS 11O I0YTe, B TOM YHCIIC TI0CPE/ICTBOM JJIEKTPOHHOMU IOYTEL, B
aMMHHCTPALHIO, CIICIIHAIHCT, OTBETCTBEHHEI 3a IIPHEM M PErHCTPaLUIO IOKyMEHTOB,
perucTpUpyerT 3aABJIeHHE O MPEJOCTaBICHHH MYHHILHIATLHOH yCIyTH B 9JIEKTPOHHOM
JIOKyMEHT0000pOTE;

- B CJIydae T10/[aqy 3aABJICHHs JITYHO B aIMHHHCTPAIHIO, CIIEHATHCT, OTBETCTBCHHBIH 32
[peIOCTaB/IeHAEe MyHHIMITATBHOM YCIyTH, peruCTPHpYCT 3asBlIeHHE O MIPEIOCTaBICHHH
MYHHIUIATBEHOR YCIyTH B JIEKTPOHHOM JOKYMEHTO000pOTE;

- B clIy4ae MOCTYILICHHUS 3asBJICHUS B AIMHHHCTPAIHIO-CIICIHATKCT AIMUHACTPALlHH,
OTBETCTBEHHBIH 3a [IPHEM M PETHCTPALHIO JOKYMEHTOB, PETHCTPHPYET 3aiB/ICHHC 0
NpeI0CTaBIeHHH MyRUIANIATBHOH YCIYTH B JICKTPOHHOM JOKYMEHTO000pOTE M mepeaacT
sasBenne B KOMHTET, B CPOK HE MO3/(HEe OJIHOTO paboyero AHA CO [HA NpreMa 3as(BJICHHS;

- B cily4ae 1oJia4yu 3asBICHUSA B M®I], cniermanuct M®L] perucTpupyeT 3aiBICHAC O
TPENIOCTAaB/ICHHN MyHULIHIIATBHON yCIYTH B 3ICKTPOHHOM JI0KyMEHTO000pOTE.

B ciyuae nopaun 3aseienus B MOLI, 3aperucTpupoBaHHoe 3asBJICHHE O NPEJIOCTABICHHH
MYHHIHTIATEHON YCIYTH, ¢ IPHIOXKEHUSIMH, NPEAAcTCs B KoMuTET B CPOK HE MO3/IHEE OHOro
pabouero AHs CO JHs MPHEMA 3asBJICHH.

3asgBUTEIIIO, [I0IABIIEMY 3asBICHHE B aIMHHHCTPAIHIO HIIH M®ILI, BbI1aeTCs paciucka B
TOJTydYeHHH JJOKYMEHTOB, C YKa3aHHEM NepeyHs 1 J1aThl HOJTYy4EHHSI.

B ciyuae MOCTYIUICHHUS 3aAB/ICHHS 10 MOYTE, 3aperucTPUPOBAHHOE 3asBIICHHE O MPENOCTABICHAN
MYHHLAIATBHOM yCIIYTH, C IPHIIOKCHAAMH, nepeaeTcs CIeUAUCTy, OTBETCTBCHHOMY 38
NpeloCTaBlIeHHe MyHHIMIIATbHOH yCTyTH.

[ToAroTOBKA ZOKYMEHTA, SBIISIOIIEr0Cs pe3yIbTaToM MPeAOCTaBICHHA MYHHUIUTIATBHOH yCIyTH

33. OcHOBAHMEM VIS HAYAIa aIMHHACTPATHBHOM NPOLE/TYPbI ABJISCTCSA NOCTYILICHHAC K
CIIELHATHCTY, OTBETCTBEHHOMY 32 NPEJIOCTaBICHAC MYHHIUIATBHON YCIyTH,
3aperHCTPHPOBAHHOTO 3a4BICHHS O IIPE0CTABICHHN MYHUIUIATBHOH YCITYTH M IIPUIAraéMbIx
JOKyMEHTOB (TIpH HATHYHH).
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CBe/eHHS O JOJDKHOCTHBIX JIHIAX, OTBETCTBEHHBIX 3@ BHINOIHCHHUE KAXKIIOTO aIMMHHCTPATHBHOT'O
JelicTBHS, BXOJISAIICTO B COCTaB aJIMAHACTPATHBHOH MPOLCIYPhL:

- 33 PACCMOTPEHHUE 3aABICHUA 1 JIOKYMEHTOB, HEOOXOMMBIX JUL TpeIoCTaBICHU
MYHHIMIATBHOM YCIyrd ¥ odopMIIeHHE JOKYMEHTA, JBJISFOIIEroCs Pe3yIbTaTOM IPeIoCTaBICHAA
MYHHIMIATBHOH yCIyrH - CIIEIMANHCT, OTBETCTBEHHBIH 32 IPE/IOCTABICHAC MyHHALMATATBHOH
YCIIYTH; '

 3a [OJIMACAHHE NOKYMEHTa, ABIAOIICTOCH pe3yJIbTaTOM IpeI0CTaBICHIA MyHHIUNATBHOH
yCITyTH — [71aBa ¢.i.Crapsiit Uepek, 1u60 JIUIO ero 3aMeIaouee;

- 33 PETHCTPAIIAIO TOIMHCAHHBIX JOKYMEHTOB, SIBJISFOIINXCA pe3yNBTAaTOM MPEIOCTABICHHS
MyHHIMTIATBHOM YCITYTH, - CICIHAACT, OTBETCTBEHHBIH 32 IIPEIOCTABICHAC MYHHALUTATHHOH
YCITyTH.

ConepixaHue aIMAHHACTPATUBHBIX JeificTBHi, BXOAALIMX B COCTAB aIMHHHCTPATHBHOH POLeAypbL:
paccMOTPEHHE 3asBIICHHA, [10/IrOTOBKA B 0(OpMIICHHE NOKYMEHTE, SBJISIOLIErOCs pe3yIbTaToM
peIoCTaBICHHASA MyHHITHIATBHON yCIyTH - B TCHCHHC 10 paGounx JHEH O MHA peruCTpalit
3asBIICHHUA.

[I0/IACAHHAE JOKYMEHTA, ABIISIOMErocs pe3yNBTaToOM MPeoCTaBICHIA MYHHIMIATBHOM yCIyra-8
teyenue 1 pabodero JHs €O AHA €r0 o(hopMIIeHHS; perucTpanis HOAMCAHHOTO JIOKYMEHTA,
JBJISIONIErocs Pe3y/IbTaToOM MPEIOoCTaBICHIA MyHHLHIATBHON yCIyTH-B ACHD TOMMCAHNS
JOKYMEHTa, ABJISIOIIErocs pesy bTaroM TpeIOCTABICHHAS MYHHLANIATBHON YCIyTH.

B ciydae JTUIHOro obparueHus 3aABUTENA 32 HOJy4CHHEM MYHHIUATbHOR YCIyTH B
aIMAHHUCTPALMIO, CICIHATHCT, paccMOTpeHHUE 3aABICHUA, [1O/IACAHYE ¥ PErHCTPALMS JOKYMEHTd,
JRJISFOLIErocs Pe3y/IbTaTOM IPeIOCTABICHHIS MYHUIUTIATBHOH yCIyTH, OCYIIECTBIIAETCS B ICHD
oOpalleHus 3asBATEILA.

B ciyuae yKa3aHHs 3asBHTEIEM O BBIaYe pe3ybTaTa NPeoCTaB/ICHHA MYHHIHTAIBHOH yCIyTH B
M®I] (oToGpaxkaeTcs B 3asBICHHH O TIpe10CTaBICHHH MyHHIMTNATEHOH yCIIyTH), CICIHAIHCT,
OTBETCTBEHHBII 3a IPEOCTABICHAC MYHUIUIATBHOH yCIyrH, B COOTBETCTBUH C COTNTALICHACM O
B3aUMOJIEHCTBUHI MEKILY M®ILL 1 agMUHACTpALHEH, obecrieynBaeT UX rneperady B MO®ILIL.
KpuTepueM Jyis IPUHATAS PELICHHA 0 MOJITOTOBKE ¥ TOIACAHKH JOKYMEHTa, SBJISFOLIETOCS
pe3yJIBTATOM IPEIOCTABICHHA MyHHIMIATBHOHN YCITyTH, ABIACTCA HaJIM4Ke 3aperucTpUpOBAHHOIO
3asiBJICHMS O MPEOCTABICHUN MyHHLMIATBHOH YCIyTH.

Pe3y/bTaT BHITOTHEHHS aIMHHHCTPATHBHOM IPOLEAYPbL: MOIMACAHHBIA X 3aperuCTPHPOBAHHBIH
JOKYMEHT, SBIIOLUIACS pe3yIbTaToM IpeIOCTaBJICHUSL MYHHULHITATBHOH YCIIYTH, yKa3aHHBIA B
myHKTe 13 HACTOAIIEro aIMAHHCTPATHBHOTO PeriaMeHTa.

Crnioco6 ukcanuy pesynpTrara BLITIOJTHEHMUS AIMUHACTPATHBHOM MPOLIE/IyPEL-

JIOKyMEHT, SIBJISIOIHACS Pe3y/IbTaToM IpEeOCTAaBICHUS MyHHUIIATBHOH yCIyTH, pErnCTpHUpPYeTCA
B 2JIEKTPOHHOM JIOKYMEHTO06OPOTE.

Beriaua (HanpaBleHue) 3agBUTEO JOKYMEHTa, SIBJISIONIEToCH
pe3yJIBTaToM MPEIOCTaBICHHA MYHHIMITATBHOH yCIyTH

34. OcHOBaHHEM IS Ha49aIa aIMAHHCTPATHBHOH MPOLEIyPh! ABISCTCA NOCTYIIICHUAC K
CIIEIHATUCTY, OTBETCTBEHHOMY 34 Npe/IOCTaBJICHHE MYHHLMIATLHOH YCIyTH, 1100 K CIICHATINCTY
ML, JOKyMEHTa, SBIAIOICTOCA pe3yJIbTaToM Ipe/ICTaBICH A MYHHLUNATBHOH YCITYTH.
CaejeHus O JOJDKHOCTHBIX JIHIAX, OTBETCTBEHHBIX 3@ BBITIOJHEHHE KAKIOT0 aJIMUHHCTPATUBHOIO
JielicTBHSI, BXOJSIIEro B COCTas AIMUHACTPATHBHON MPOLCAYPHL:

- 33 HANpaBIICHHE 3asBATENIO JIOKYMEHTa, JBJISIOLIEroCs Pe3yJIBTATOM MPEIOCTABICHHA
MYHHLHIATGHOH YCITyTH, [10YTOM, B TOM 9HCIIC 3NeKTPOHHO# MOYTOH - CIICLIHAJIMCT,
OTBETCTBEHHBIH 3a MPEIOCTaBICHAC MYHHIMIATBHOH yCIyTH;

- 32 BEIZIAYY 3aSBUTENIO JOKYMCHTOB, JIRIISIONIMXCS Pe3y/IBTATOM IPeI0CTaB/ICHHIA MYHHIAIATBHOH
yCIYTH, JTIAYHO B aJIMHHHCTPALUH - CIICIIHATACT, OTBETCTBEHHBIN 32 PEIOCTABICHHC
MYHHLHMIATbHOR YCIyTH;

- 33 BBUIAYY JOKYMEHTOB, BILIOMIMXCA pe3y/IbTaTOM Ipea0CTaBICHIA MyHUIUIATBHOH yCIyri, B
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M®I] - cienuaaucT M®IL.

CojiepKaHue aMUHHCTPATHBHBIX JeiicTBHii, BXOUIIMX B COCTAB a/[MMHUCTPATHBHO! MPOLC/YPEL:
phiIaua (HArpaBIeHNe) JOKYMEHTa, SBJIIOerocs pe3yIBTaTOM NPeAOCTABNICHHS MyHHULUIATBHOA
yCIayrd (IIPOOIKUTEIBHOCTD 1 (1) MAKCHMAIBHBIN CPOK BBITOTHEHMA aJIMHHHACTPATHBHOTO
neicTBHA-HE no3aHee3 pabouHX JiHel cO JHs [OATHCAHHA JIOKYMEHTA, ABJIAIOLICTOCA pe3yIbTaToM
TIpe0CTaBICHHSA MyHHanaanoi& ycIyTH; B ciydac THYHOTO 0OpAlICHHs 3aABATEIIA 32
[OJIy4eHUEM MyHHMLETATBHON yCIyIrH B aMAHUCTPALHIO, CICIMATHCT, paccMOTpeHHE 3asBJICHHS,
[10/ITACAHNME ¥ PerACTPAIHA JOKYMEHTA, SBIIOMErocs pe3ynbTaToOM TIpeOCTaBICHAS
MyHULENATbHOH yCIyTH, ocymecTBIsAeTCs B ACHD oOpaleH s 3asBATEIA.

Kpurepuit nprHATHS perieHus: ohopMIICHHBIH JOKYMEHT, JBJITIOIIUACS PE3YITATOM
TIpe0CTaBICHHSA MyHHUIMIATBHOH yCIyTH.

PesynbTat aIMHHHCTPATHBHOM TpoLe/ypbl: BbIAAYA (HampaBIICHAE) 3aABATEIIO JOKYMEHTa,
JBITSIOIIErocs pe3yabTaToM TIpe0CTaBICHHIA MyHULUIATbHOH YCIYTH, criocoboM, yKa3aHHBIM B
3asBJICHHH.

CriocoGoM duKcamuu pe3yibTaTa BBINOJTHEHUA QIMUHHCTPATHBHON npoLEeXyphL:

-B Cyrydae BBUIadM JOKYMEHTa, SBJISIIOLIETOCs pe3yIbTaTOM TIPEIOCTABICHHS MyHHIMNATBHOH
yCIyTH, 3aBHTEILIO JIMYHO, 3aIIMCh O BBLIAYC JIOKYMEHTOB [IOITBEPIK/AeTCS B IEKTPOHHOM
JOKYMEHTO000pPOTE;

- Ip¥ HANpaB/IeHHH Ha azipec 3JIeKTPOHHON MOYTHI - pHeceHue HHGOpPMAIHH O 1aTe TAKOro
HanpaB/ICHAUA B 3JIeKTPOHHBIH JIOKYMEHTOOOO0POT aJIMHHUACTPALIAH C TIIPUKPEILICHHEM CKpHMHIIOTA
3JIEKTPOHHOTO YBEIOMIICHHA O J0cTaBKe NOKYMEHTa,

- B ciTydae HanpaBiICHAA JIOKYMEHTA, SBJISIOMErocs pe3ynbTaToM TIpeoCTaBICHAS
MyHHIUIIATBHOH yCIYTH, OYTOl - TIOTy4CHHE 3asBATCIEM JIOKyMEHTa OATBEPKIACTCA
yBeIOMJICHHEM O BpYUCHHUH,

- B CTy4ae HarpaBJICHHA JOKYMEHTA, SBIAIOMICrocs pe3yIbTaToOM IpeIoCTaBICHAS
MyHULEIATHOM YCIYTH, nocpencTBoM EJMHOIO | PErHOHANBHOTO [IOPTAJIOB - MOJTY4CHHE
sasBUTeNeM HHPOPMALHH oToGpakaeTes B JIHIHOM xabuHeTe 3asBUTENS Ha EnuHOM MITH
perHOHATBHOM nopTaiax;

- B ClIydae BbIIa9H JIOKYMEHTa, SBJIAIOLIEr0Cs pe3ynbTaToM TIpeOCTaBICHHA MyHHIHIIATTBHOH
yCIyTH, B M®IL] - 3anHCh O BHAATC JOKyMEHTa 3asBATEIIO oToOpaaercs B 9EKTPOHHOM
JIOKyMEHTO00O0pOTE MOII.

OcoGEeHHOCTH MPeoCTaBICH S MyHHLMTATEHOH
yCIyTH B yMeKTpoHHOH Hopme

35. OcOGEHHOCTH BBIOTHCHMA IMAHHCTPATHBHBIX TIPOLIEAYD; TpeLyCMOTPEHHBIX HACTOSIIAM
paszienoM B eKTPOHHOH opMme:

1) [Momy4eHue pH(OpMAIEH O MOPSIKE 1 CpOKax MpeloCTaBICHUS MyHHIHIATBHON yCIyTH, B TOM
qmcte B HeKTpoHHOH hopme OCYIIECTBIACTCS sasprTensMU Ha EHOM nopTale, a TaKKe WHBIMU
criocoGamy, yKa3aHHBIMH B IIYHKTC 3 HACTOAIIETO AIMMHFCTPATHBHOTO PErIaMCHTa.

3amuch Ha npuem B MOLL OCYIIECTBIIACTCA [10CPECTBOM NOpTATA M®ILI. 3asBUTEIIO
TIpe/IoCTaBIIAETCA BO3MOIKHOCTB 3allUCH B oGbIe CBOGOIHBIE [ IIpHeMa 1aTy ¥ BpeMs B
npezenax yCTAHOBJICHHOTO B M®I] rpaduxa npueMa 3asBUTEINCH.

2) ®opMUPOBAHHC 3asiBJICHUS 3aABUTECIICM OCYLIECTBIACTCS [IOCPEICTBOM 3arOJHCHHA
JNIeKTPOHHOM (OPME! saseieHus Ha EquHOM nopTaine 6e3 HeoOXOMMOCTH JIOTIONHATENBHOM
nojauy 3asBjieHNs B kaKoii-mubo uHOH popme. Ha EaueoM 1OpTAIC pasMeInaloTes o0pasiibl
3arI0JHEHNS DIEKTPOHHOH (opME1 3asBICHAA.

®opMaTHO-JIOTHCTHYCCKa npoBepKa copMHPOBAHHOTO 3asIBJICHUS OCYIIECTBIIACTCSA EnuHBIM
TOpTA/IOM aBTOMATHHECKH Ha OCHOBAHHH TPeOOBAHHH, onpeseseMBbIX aIMUHHCTpAICH
c..Crapsiii Yepek, B POLECCE 3arOJTHEHS 3asBUTEIIEM KaJKIOTO U3 TOJIeH NEKTPOHHOH (OPMB!
saspyieHns. 11py BBIABICHAN EHBIM [OPTaIOM HEKOPPEKTHO 3aI0JHEHHOr0 1107151 DJIEKTPOHHOH
hopMBI 3asBICHHASA 3asiBUTEJb YBEIOMISIETCS O xapaxrepe BLISIBJICHHO OIMOKY 1 OPSIKE €€
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yCTpaHEHHs 10CPEICTBOM uH(pOPMAIMOHHOTO COODIIeHAs HEMOCPEICTBEHHO B 3IEKTPOHHOM
opme 3asBICHHS.

IIpu popMUpOBAHHH 3aABICHHA 3asgBUTEIIO 00ecIeunBacTC:

- BO3MOYKHOCTh KONHMPOBAHNS ¥ COXPAHCHHS! 3asdBIICHIA 1 MHBIX JIOKYMEHTOB, YKa3aHHbIX B ITyHKTE
16 HACTOSIIEr0 aIMUHECTPATHBHOTO PErIAMEHTa, HeoOXOIHMBIX IS IPEAOCTaB/ICHHA
MYHULHIIATBHOH YCITYTH; :

- BO3MOYKHOCTD [eUaTH Ha GyMaKHOM HOCHTEJIE KOIHH 3EKTPOHHOM HOPMBI 3asIBICHHA;

- COXpaHEHHE PaHee BBEJCHHDIX B 3NEKTPOHHYIO GOpMY 3asABICHHS 3HaueHHH B OO0 MOMEHT IO
JKeIAHMIO TI0JIb30BaTeNs, B TOM YHCIIC IIPH BO3HMKHOBEHHH OIIMOOK BBOZA H BO3BPATE UL
[IOBTOPHOTO BBOJA 3HAYCHHH B JJIEKTPOHHYIO dopMy 3asBJICHHU,

- 3aMONHEHHME TIOJIeH HIeKTPOHHON (POpMBbI 3asBICHI 110 HA4Yaa BBOJA CBEICHHM 3asBHTEIICM C
HCIONb30BAHAEM CBEICHHH, Pa3MEIICHHBIX B (enepanbHOH rocy1apcTBEHHOH uHGMOPMAILIHOHHON
cucteme «EquHas cucteMa uneHTHUKAIUY 1 ayTeHTHQUKALHUHA B uH(pacTpyKTypE,
oGecrednBarommel HEGOPMAIIHOHHO-TEXHOIOTHIECKOT B3auMOIecTBIE HHPOPMAIIMOHHBIX
CHCTEM, UCTIONB3YEMBIX JUIS MPENOCTaBICHHA rOCYJAPCTBEHHBIX ¥ MYHUIMIATHBIX YCIYT B
>eKTpoHHOM (Gopme» (nanee-e/MHasd CHCTEMA peHTH(GUKAIINY | ayTeHTH(UKALWH), A CBEJICHHIH,
OTyOIHKOBAHHBIX Ha EMHOM 1OpTANIC B HACTH, KacaIOIIEHCsI CBEICHHUI, OTCYTCTBYIOIIHX B eIMHOM
cHCcTeMe HICHTHDHKALAN | ayTeHTHHKAHH;

- BO3MOIKHOCTD BEPHYTBCS Ha JIIOOOH U3 3TaroB 3a[IOTHEHHS ANEKTPOHHOH GOPMBI 3asBICHHUA 6e3
TIOTEpH, paHee BBEICHHOH uHbOpMAaIIUH;

- BO3MOYKHOCTB JI0CTYTIA 3asBuTeNs Ha EimHOM mOpTalle K paHee NOJaHHBIM UM 3asBJICHUN B
TeuerHne He MeHee OIHOTO IoJia, a TaKKe YacTHIHO chOPMUPOBAHHBIX 3aSBICHUN-B TCUCHUE HE
MeHee 3 MeCSILEB.

CdopMUpOBaHHOE U MOTHCAHHOC 3agBJIeHUE, U HHBIE JOKYMEHTBI, HeoOXOAUMBIE JUIA
pEeIOCTABIICHHA MyHHITMTATHON yCIYTH, HAIPABILIOTCA B aJIMHHHCTPALKIO TOCPEICTBOM
Euuoro moprana 1ubo Ha aipec 37IEKTPOHHOM MOYTHL.

3) [penocTaBieHue MyHUIMTATBHOH YCIyTH HAYHHACTCA © MOMEHTA [pHeMa ¥ perucTpain
CIIEIMAIACTOM 3JIEKTPOHHBIX TOKYMEHTOB, HeOOXOMUMBIX IS IPeAOCTaBICHHA MyHUIMIIATBHOM
YCIIYTH.

Ipu mosTydeHuH 3asBJICHAA B 3JIEKTPOHHO# opMe MOCPECTBOM Enus"oro noprajia B
ABTOMATHUIECKOM PEXHME OCYIIECTBIACTCA (hOpMaTHO-NOTHYECKHU KOHTPOJID 3asBJICHUSA.
3agBUTENIO COOOIIACTCS IPHCBOCHHDIN 3aABICHUIO B 37IeKTpOHHOH popme YHMKATbHBIH HOMEP, 10
KOTOPOMY B COOTBETCTBYIOLIEM pasaeic EMHOTO MOpTATIa 3asBUTENO OyeT npeacTaBIeHa
uH(OpMALHS O XO/E BBITIOTHEHHS yKa3aHHOTO 3asBJICHAS.

IIpu moydeHHH 3asBICHAS B 37IEKTPOHHOMN HOpMeE IOCPEICTBOM a/peca 3IEKTPOHHOM TOYTEHL:
3asBHTETIO HATIPAB/IAETCS YBEIOMIICHHE C YKa3aHHEeM PErHCTPALOHHOr0 HOMEpa 3adBIICHIA 1
ATy PErHCTPaliy B JIEKTPOHHOM JOKYMEHTOO00POTE.

[TpreM 1 PErHCTPAINS 3asBIICHIS OCYIIECTBIISIOTCS CICIHANUCTOM, OTBETCTBEHHBIM 32
NpeloCTaBICHHE MYHHIUNATBHOR YCIyTH.

TToce IPUHATHS 3asBICHNS 3aABUTCIIA mocpecTBOM EiHOro mopTajia CTICIIHATIHCTOM,
OTBETCTBEHHBIM 32 IPEIOCTABICHHE MYHUIMITAJIBHOH YCIYTH, CTaTyC 3asiBJICHHS 3asBATEIIS B
nHuHOM KabuHere Ha EMHOM TMOPTale OGHOBISETCA 0 cTaryca «IpHHATON.

4)3asBATENIO B Ka4eCTBE Pe3yIbTaTd TIpeIOCTaBIICHHA MYHHLMTATBHON YCIIyTH
oBecIIeqHBaeTCs IO €r0 BHIOOPY BO3IMOXKHOCTD:

- IOy YeHHs EKTPOHHOTO NOKYMCHTa, [IOJIMUACAHHOTO C HCIONb30BAHHEM YCHIICHHO#
KBATA(PUIIEPOBAHHOMN 37IeKTPOHHOM ITO/IIHCH;

- moyTydeHus HHGOpMAIKK H3 roCyapCTBEHHBIX (MyHHIHMIIATBHBIX) HH(POPMALMOHHBIX
CHCTeM, KpOMe CIly4aeB, KOr/ia B COOTBETCTBHH € HOpMATHBHBIMH MPABOBBIMH aKTaMH TaKad
urdopmauus TpedyeT 0653aTeILHOrO €€ MOMHCaHHsA YCHJICHHOM KBATH(HUIEPOBAHHON
37IeKTPOHHOMN MOJITHCEIO;

- BHECeHWS W3MEHEHUH B CBEJICHHUS, CONCPKAIIMECH B roCyIapCTBEHHBIX (MyHUIAITATHHBIX)
MHQOPMAIMOHHBIX CHCTEMaX Ha OCHOBAHMH HH(MOPMALIHH, COEPHKAIIEHCS B 3asByICHAN (MIIH)
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TpAIaraeMbIX K 3aBICHHIO IOKYMEHTAX, B CTydasix, pelyCMOTPEHHBIX HOPMATHBHBIMA
IIPaBOBBIMH aKTAMH, PETyJIHPYIOTIHMHU TIOPSIOK IPEIOCTABICHAS MYHHIMIATBHON YCITYTH;

- IOJTyYeHHs C MCTIONb30BAHUEM EIMHOTO IIOpTasa YMEeKTPOHHOTO IOKYMEHTA B
MmamuHounTaeMoM hopmare, MOANHCAHHOTO yCHJICHHOM KBaTH(HUIAPOBAHHOM 37IEKTPOHHOM
[TOJIMMCHIO CO CTOPOHBI aIMHHACTPAIIHH.

ITpu momy4eHHH pe3y/bTaTa MpeoCTaBICHHS MyHUIUIATBHOH yeayru Ha Enurom moprane
B OpMeE NEKTPOHHOTO NOKYMCHTA JIOTIOJTHUTENBHO 00€CTIEYMBACTCS BOSMOKHOCTE MOJIyYeHHUS 110
“KEJTAHMIO 3asSBUTEIS JOKYMEHTa Ha GyMaXXHOM HOCHTEIIC, [IOITBEPIKAAIONIETO COACPIKAHHC
3JIeKTPOHHOTO JOKYMEHTA, ABJISIOMICTOCs pe3yJIbTaTOM IpefoCTaBICHHA MYHHLMNAIBHOM YCITyTH B
JPyrEX OpraHH3aIisAX, 00/1a/aloIIHX IPaBoM co3aHus (3aMEeHBI) M BBIIAYH K04 MpOCTOH
3EKTPOHHOM MOITUCH B LEIAX MPEIOCTABIICHHA MyHHIANATBHBIX YCIYT, uHGOpMaMOHHAS
CHCTeMa KOTOPBIX MHTErpupoBaHa ¢ EMUHBIM MOPTAJTIOM B YCTAHOBJICHHOM MOPS/IKE (MPH HATHIHH
y HMX TEXHMYECKOH BO3MOYKHOCTH).

3asgBUTENIO 00eCIeunBaeTCs BO3SMOKHOCTD BHIOpaTh BApHAHT NOJTY4dCHHS pe3ybTaTa
IpeaoCcTaBIeHUS MYHHLMIAIBHOH YCIYTH B dopme IMEeKTPOHHOTO JOKYMEHT, TMOAMKCAHHOTO
YCHIICHHOM KBaTH(HUIMPOBAHHOM 3IEKTPOHHOH TOMITHCRIO, He3aBHCHMO OT (POPMBI HIIH crocoba
obpareHus 3a MyHHLUTIATBHOI yCIIyTOM.
3asBHTENIO PEIOCTABIISETC BOSMOXKHOCTD COXPAHCHHA 3NEKTPOHHOTO NOKYMEHTa, ABIISIOICToCs
pesyJIbTaTOM NPENOCTaBICHUS MYHHI[UIATBHOR YCIYTH MOAMHCAHHOTO YCHUIICHHOM
KBATH(UIIPOBAHHON 3IEKTPOHHOH TOANHKCEIO, Ha CBOMX TEXHMYECKHX CPEICTBAX, a TAKKE
BO3MOYKHOCTD HAIIPABJIEHHS TAKOrO JICKTPOHHOTO JOKyMEHTA B MHbIE OpraHbl (OpraHU3aLKH).

5) 3asBHTENb HMEET BO3MOXKHOCTD IOy ICHHA uHGMOPMAIMH O X07Ie MPEI0CTaBICHHA
MYHHUIHIIATBHOM YCITYTH.

VupopmaLs 0 X0/e NpeJ0oCTaBICHUS MyHUIANATBHOH YCIIyTH HalPaBIACTCH 3asBUTEIO
OTZeTOM B CPOK, HE IPEBHILIAONIHE OZHOTO pa6oyero JHs [OCIIe 3aBEPIICHUA BBITIOJIHEHHUS
COOTBETCTBYIOLIEro NCHCTBUSA, Ha afpeC 3JIeKTPOHHO} IOYTHI MJIH C MCTIONIB30BAHACM CpeZICTB
EaMHOrOo mopTaa 1o BeIOOpY 3asBATEIS.

IIpu npenocTaBIeHUH MYHHLMITATEHOM YCITyTH B NeKTPOHHOM hopMe 3aABUTENIO HANIPABIIACTCS:
- YBEIOMJICHHE O 3aIlMCH Ha IPHEM B M®II, conepralee CBEICHAS O 1aTe, BPEMEHH H MeCTe
npuemMa;

- YBEIOMJIEHHE O NIPUEME M peruCTpalii 3ampoca U MHBIX TOKYMEHTOB, HEOOXOJUMBIX IS
TIpeIOCTaBICHUSA MYHHIIUIIATBHON YCITyTH, COACPXKAIIEE cpeeHns o GakTe mprema 3anpoca u
JOKYMEHTOB, HEOOXOIUMBIX JULA NpeaoCTaBIeHHUs MYHUIMIATBHON YCITYTH, 1 HaYalle MPOLIEY PbI
TpeL0CTaBIEHHS MyHHIMMATBHOM yCIIyTH, @ TAKKe CBEACHHS O jaTe ¥ BpeMEHH OKOHYaHHsA
IpeaoCTaBJICHHS MYHHLHTIATBHOH YCITYTH;

- yBEJIOMJICHHE O Pe3y/IbTaTaX pacCMOTPEHHA JOKYMEHTOB, HEOOXOTHMBIX JUIS IIPeOCTABIICHHS
MyHHIIMIQTBHOH YCIIyTH, COZCPKAIIEe CBEJICHHS O PUHSATUH TOJIOKATENBPHOTO PEICHIS O
NpeIoCTaBICHAH MYHHIIMTIATbHOH yCIIyTH B BO3MOKHOCTH TIOJTyYUTh Pe3yJIbTaT MPEOCTaBICHHS
MYHUIHUIATBHOH YCITYTH.

6) OrieHKa 3asBHTENEM KaueCTBa NpenoCTaBIICHHUs MYHHLUNATBHOA YCIyTH B 3eKTpoHHOH popme
HE ABJIACTCA 00g3aTEeILHBIM YCHOBHGM T HpOJIOJT)KeHHH HpCIlOCTaBIIEHHH M)’HHHHl'IaJ'IBHOﬁ
YCIYTH.

7) 3asBuTeNnio 0Gecne nBacTCs BO3MOKHOCTE HAMpABJIEHUsI XKan0O0B! Ha PEIICHH, NEUCTBUS WITH
GesneiicTBIE aIMHHACTPALINH, JOTDKHOCTHOTO 1A 160 MyHHITMIAIBHOTO CIIyXallero
aJIMMHHCTpAIMA B COOTBETCTBHHU CO cratheii 11.2 ®enepanbHOro 3aKOHA Ne 210-D3 u B mopsike,
YCTaHOBJIEHHOM [IOCTAHOBJICHAEM [TpaBUTENBLCTBA Poccniickoii ®enepanuu oT 20 HOSOPA 2012
rona Ne 1198 «O ¢esepanbHoO# rocyapcTBEHHOM HHPOPMAIHOHHOM CACTEME, obecreqnBaromen
mpoiecc JocyneGHoro, (BHeCY1e0HOr0) 00KATOBAHML peleHuii i IeHCTBHHA (6e3neitcTBU),
COBEPIIEHHBIX IIPH PEIOCTABICHHH rOCY/IapCTBEHHBIX F MYHHIIMIAIBHBIX YCIYT.

BapuaHThI IPEIOCTABICHHS MYHHIHIATBHOH YCITyTH, BRIIOYAOIIHE NOPAL0K ee IpeJoCTaBIIeHHS
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OT/IEIbHEIM KaTeropusM 3agpuTee, 00BETMHEHHBIX OOIIMMA TNpU3HAKaMH, B TOM 9ACIC B
OTHOIIIEHUH PE3yIbTaTa MYHHIMIATHHOH YCITyTH, 33 [IOJTy4€HHEM KOTOPOTO OHK 06paTHIKCh

35.1. Vigble BapHaHThI IIPEAOCTABICHHAA MyHUIUTATBHOH YCITyTH, BKJTIOUAOIIKE MOPANOK €€
TpeJOCTaBICHHS OT/CTIBHBIM KATErOpHAM 3asBUTENCH, 06BeIMHEHHBIX OOIMUMH TpU3HAKAMH, B
TOM 4Mcjie B OTHOLICHHH pe3yibTaTa MYHHIUNIATBHOH yCIyTH, 33 MoJTy4eHHeM KOTOPOro OHH
06paTUIKCh, He PETYCMOTPEHbI.

[1opsI0K KCTIPaBJICHHS JOMYIICHHBIX omeyaToK U OIMHMOOK B BEIIAHHBIX B pe3yJIbTate
TpeIoCTaBJICHUS MYHHIHUIAIBHOR yCIIyTH TOKyMCHTaX

35.2. B cyuae BBIBICHUSA OMEYATOK H omuGOK B AOKYMEHTAX, SIBJISIOIIMXCS pe3yIbTaTOM
IpeIOCTaBIICHHSA MYHHIIMITATBEHON YCIYTH, 3a1BUTE/IR BIIpaBe 0OpaTHTCs JIMIHO B aIMHHHCTPALHIO
¢ 3asIBJICHHAEM 00 HCIIPABJIEHHH JIOMYIICHHBIX OMeaToK | oIMOOK B BBIaHHBIX B PE3YJIbTATE
TpeIoCTaBIeHHS MyHHIJUIIATBHON yCIyTH I0KYMCHTaX.

KoMuUTeT TIpH MOIyUeHUH 3asABICHHA 06 ucnpaBJIeHHHU ONEeYaToK U omubO0K B IOKyMEHTaX,
KOTOpBIE SIBJISIOTCS PE3y/IbTaTOM TIpEeIOCTABIICHHA MyHHIIHIIAIBHOM yCIyTH pacCMaTpuBact
HeoOX0IUMOCTh BHECEHHS COOTBETCTBYIOMINX H3MEHEHUH B JOKYMEHTBI, SBJIAIOIUCCS
pe3yJIbTaToM NPEeI0CTaBIICHH)A MYHHIMIATBHOH YCITYTH.

KoMHMTeT B CIIydae MOATBEPKACHHS JOMyIIEHHBIX OIevYaToK, OMHKOOK B JOKYMEHTaX,
SBJIAIOIIAXCS PE3YIBTATOM MPENOCTABICHUA MYHHLHNAIBHOH YCITYTH, obecrieuuBaeT yCTPAHCHHE
omevaToK W OMHUGOK B JOKYMEHTAX, ABJITIOLIHXCS pe3y/bTaTOM IPEIOCTaBIICHHA MyHHLHIATbHOH
YCIIYTH.

Cpoxk ycTpaHeHHs omuGOK He JOJDKEH IpeBsImaTh 3 (Tpex) paGoumx Jel ¢ JaThl perucTpaiii
3asBIICHUS.

IV. ®opMbl KOHTPOJIS 32 HCIIOJTHEHHEM aAMHHHCTPATHBHOIO perjaMeHTa

[Topsa0K OCYIIECTBICHHUS TEKYIIETO KOHTPOJIS 3 COOMOICHHEM U HCTIOTHEHHCM OTBETCTBEHHBIMU
NODKHOCTHBIMH JIMIIAMH [IONOYKeH M AIMHHACTPATHBHOTO PErjiaMeHTa i HHBIX HOPMAaTUBHBIX
IIPaBOBBIX AKTOB, yCTAHABIHBAIOLIMX TpeGOoBaHusA K IIPEIOCTaBICHHAIO MYHHLMNATBHOH YCIIYTH, 2
TaKKe MpPUHATHEM HMH pereHui

36. Texkymuit KOHTPOJIb 32 COOIIOICHAEM U UCITOJTHEHHEM [1OCIIeIOBATENBHOCTH NeHCTBUM,
OTpee/IeHHBIX aIMHHUCTPATHBHBIMA mpoueaypamu (meMCTBUSMH) TI0 IPEAOCTABICHHIO
MYHHIHIATbHOM YCIyTH, a TAKKE NPUHSATHEM PELIEHHH TIPH [IpeJ0CTaBICHUH MyHHALANATHHOH
YCITYTH OCYIIECTBIISACTCA rnapoii c.n.Crapeii Uepek, nu00 JIUIOM, €10 3aMeIIAIOIINM.

TTopsiioK U NEePHOUIHOCTD OCYIIECTBIICHHUS MIAHOBBIX
¥ BHEIUTAHOBBIX IIPOBEPOK MMOJHOTHI U Ka4eCTBa peIOCTaBIICHHUA MYHHIMIATBHOH YCIYTH,
NOpAAOK B HOPMBI KOHTPOJIA 38 [OJHOTOM ¥ KaueCTBOM MPEAOCTABICHHA MYHUIUNATGHOR YCIyTH,
B TOM 4MCJI€ CO CTOPOHBI MpaXK/iaH, uX 0GBeIMHEHNI 1 OpraHu3aluid

37. [InaHOBbIE IPOBEPKH MOJHOTHI H Ka4eCTBa IpejoCTaBJICHHUA MYHHIHTNATBHOH YCITYTH
IPOBOJIATCS IT1ABOH c.i.Crappiit Yepek 1100 JTHLOM, €0 3aMeIaroIiM.

TleproAMYHOCTD IPOBEICHIS IIAHOBBIX IIPOBEPOK MOJHOTEI ¥ Ka4eCcTBa IIpe10CTaBICHUA
MYHHIUIATBHOM YCIyTd yCTAHABIUBACTCA B COOTBETCTBUH C IIAHOM IPOBEPOK, YTBEPKACHHBIM
raBoif ¢.1i.Crapbiii Yepek, 1100 JHIOM, €T0 3aMelaoIIAM.

BHemnu1aHOBbIE TIPOBEPKH TOJIHOTHI H Ka4eCTBa TpeIOCTABICHHS MyHHIMIATBHOH YCIyTH
TIPOBOLSTCS TJIABOMH c.i.Crapsiit Yepek 100 JIHIIOM, €TI0 3aMeIalouM, Ha OCHOBaHUH xanob
sasBHTEIel Ha PeleH s WK JIeHCTBHS (6e3melicTBHE) AOKHOCTHBIX JIHL aJMUHHCTPALH
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TIPUHSTHIC HJIM OCYIIECTBJICHHBIC B XO/C [peoCTaBICHUS MYyHHLHIIAIBHON yCIIYTH.

B cirydae npoBeIeHKs! BHEIUIAHOBOH IPOBEPKH 110 KOHKPETHOMY OOpAIICHHIO 3aABUTCIIA,
o6paTHBIIEMYCSl 3asIBUTEIIIO HANPaBJIACTCA uHpopMaIHs 0 pe3yIbTaTaX MpOBCPKH, MPOBEIEHHON
10 OGPAIIEHHIO ¥ O Mepax, IPUHATHIX B OTHOLICHHH BHHOBHLIX JIHLL.

Pe3y/bTaThl IPOBEPKH OpOPMIIAIOTCS B BUAC aKTa, B KOTOPOM OTMEYAIOTCs BBISBJICHHBIC
HEJOCTATKH M YKa3BIBAIOTCS TPEUIONKEHUS MO MX YCTPAHCHHUIO. '

ITo pe3yibTaTaM IpOBEICHHS MPOBEPOK MOTHOTBI H Ka4yeCTBA MPENOCTABIEHIS MYHHIMIIATBHOK
YCIIYTH, B CIIy4ae BBIABICHUSA HapyIIeHUH paB 3agBUTENICH BUHOBHBIC JIMIA MIPUBJIEKAIOTCSA K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoii denepanuu.

KOHTPOJIb 38 HCIOJHEHHEM AJIMHHHICTPATHBHBIX IPOLEAYP IO IIPEOCTABJIEHHIO MYHHIMIIAIBHOH
YCIIYTH CO CTOPOHBI I'paykJiaH, X 00BbeTHHEHHH, OpraHA3aliil OCYIIECTBIACTCA C HCTIONE30BAHNEM
COOTBETCTBYIOIIEH HH(pOpMALIHH, pasMeliaeMoit Ha OQHIHATEHOM caiiTe, a TaKXKe C
HCIIOE30BAHMEM aJpeca dJIeKTPOHHOM MOYTHI aIMUHHACTPALIAH, M®I] B hopme MHCEMEHHBIX U
YCTHBIX OOpAIeHUH B a[pec aIMHHUCTPALIHH, MOLL

OTBETCTBEHHOCTD JOKHOCTHBIX JIIL OPraHa MECTHOTO CaMOYNPABIICHHS 32 pEIICHHIA H JEeNCTBHSA
(6e3neiicTBHS), IPUHAMACMBIC (ocyIiecTBIIsIeMbIE) MM B XOJIe PENIOCTaBICHHUS MYHHUIHUIAIBHOM
YCIIYTH, B TOM YHCIIE 32 HeOGOCHOBAHHBIE MEHKBEIOMCTBEHHBIC 3aIpoChl

38. JIoJKHOCTHBIE JIMIA aIMUHHCTPAIAH, MO®I] HecyT NepCOHANBHYIO OTBETCTBCHHOCTD B
COOTBETCTBUHU C 3aKOHOAaTeNbCTBOM Poccuiickoit denepaluy 3a peliCHAA 1 nercTBUs
(6e3neiicTBus), NPUHAMAEMbIC (ocyiecTBIIsIeMbI€) B XO/I€ MTPEI0CTABICHHAA MYHHUIUTTBHOM!
YCIIyTH.

TlepcoHanbHast OTBETCTBEHHOCTb AO/DKHOCTHBIX JIHIL 3aKPEILIACTCA B HX JOJIKHOCTHBIX
MHCTPYKIAX B COOTBETCTBUH ¢ TPeOOBAHHAMH 3aKOHOAATEILCTRA.

PaGoTaukr M®L] HeCyT a/IMHHHCTPATHBHYIO OTBETCTBEHHOCTD 38 HAPYIICHHA HACTOSIIErO
IMHHHECTPATHBHOTO PEITIAMEHTA, BEIPa3UBIINECS B HAPYIICHUH CPOKa PEruCTpalHH 3anpoca
3asBUTE/IS O NPEOCTABICHAN MYHUIMIAIBHOH YCIIyTH, CPOKA IpeI0CTaBIeHHs] MyHHIUTIATbHOMH
YCIIyTH, B HENPAaBOMEPHBIX OTKa3aX B IPHEME y 3aABHTCIA JIOKYMEHTOB, IIPEyCMOTPEHHBIX I
MpeI0CTABICHHs MyHUIIMIIATBHOM YCIyTH, IPEJOCTABICHIH MyHHULUIATBHOR YCIYTH,
MCTIPAB/IEHIH JOMYIIEHHBIX ONEYATOK 1 ommMO0K B BHLIAHHBIX B Pe3yIbTaTe MPEIOCTABICHUS
MYHMIAIIATBHOR yCIyrd JOKYMEHTAX 7160 HApYIIEHAN YCTAHOBICHHOrO CPOKa OCYIECTBICHMUS
TAKHX MCTIPABIICHHU, B IPEBBIIIEHAH MAKCHMATLHOTO CPOKa OXMIAHMA B ouepey NpH nojaye
3anpoca 0 MyHHIIHIIATBHON YCIYTH, 2 PABHO TPH MOy 4CHIH pe3ysbTara IpeloCTaBICHHIsA
MyHHIUIIATLHOM yCIyTH (32 HCKIIOUEHHEM CPOKa TIOa9H zanpoca B M®LI), B HapylIeHHH
TpeGoBaHUH K IOMEIIEHUSM, B KOTOPBIX IIPE0CTABIACTCA MyHHIUIIATbHAS YCIyTa, K 3a1y
O’KHJIAHHMS, MECTAM JUIs 3AIOTHEHHUS 3alIPOCOB O MPeAOCTABIICHAN MYHHULATAIBHON YCIYTH,
uH(pOPMAIIMOHHEIM CTEH/IaM ¢ 00pa3lamMu KX 3ar0JTHEHAS 1 TepeuHeM JOKYMEHTOB, HEOOXOMMMBIX

JUIS MpeIOCTaBICHHSA My HHIMIIATBHOM YCITYTH (3a McKmOYeHHeM TpeOoBaHHId, yCTAHOBICHHBIX K
nomemerusm MOLI).

V. locynebubiii (BHecy1e0HbII) NOPSAAOK 003ka/10BaHHA
pemenuii u aeficTBui (Ge3aeiicTBUSA) OpraHa, MpeJoCcTaBIMI0mEro MYHHIHIAIbHYIO0 yCayry,
M®II, a TaK’Kke A0JKHOCTHBIX JIHI, MyHHIHTIATLHBIX CTyKAHX, paboTHHKOB

39. 3agBHUTENb MMEET NIPABO Ha JOoCyAeOHOe (BrecyaebHOE) oOxaoBaHKe neiicTBuil (6e31ecTBH)
M PEIICHHH, IPUHATBIX (OCyIIECTBISIEMBIX) B XOJIC IIPEAOCTABICHHS MYHHIMIAIGHOM YCIYTH.

40. Xanoba Ha peiieHus, I€ACTBUA (Ge3meiicTBrE) MOMKHOCTHBIX JIML, MyHHIHIATBHBIX

CIy AKX, IPEAOCTABIAIONINX MyHHIUIATEHYIO yCIYTY, nojaercs I pacCMOTPEHUS B
a/IMAHUCTPAIHIO, ¥ PACCMATPHBAETCS IIIABOH c..Crapbiit Yepek, MO0 JIMIIOM, €ro 3aMCIIAOIHM.
41. VHpopmanus 0 IOPSIKe NOJa4H i pacCMOTPEHH ’KaI00b! pa3MelaeTcs Ha HHHOPMAIMOHHBIX
CTEH/aX B MECTax MPeIoCTABICHHS MyHHIUIIATIBHON yCIYTH | B CETH «/HTEpHET»: HA
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MOHATBHOM IIOPTAJIaX, a TAKKE MPEIOCTaBIACTCS TP
w/uid 1o TeedoHy) WK NHCHMEHHOM

oHHOM moute, daxcy) popme.

oHuIMaTEHOM CaHTE, EnuHOM H pe
obpaleHHH B YCTHOH (pu TUYHOM OOpaIICHAH 3asBHTEILA
(Tp¥ MACHMEHHOM 00paleHNH 3aABHTEIL IO noure, MEKTP
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IpunoxeHue

K 2IMHHHCTPATHBHOMY

perJiaMeHTy npeIoCTaBICHH
MYHHUHIIAIbHOH yCJIyTH «Oxa3zanue
HH(bopMaunonno-xoncy.ﬂb'rauﬂormoii
MIOUIEP/KKH CyObEKTaM MAJIOro H CPE/IHEro
NpeANnpHHHMATEIbCTBAY

®dopma 3asBICHUA

B

(ykazamb YNONHOMOUEHHbLU op2ax)
oT

(Ons puszuvecKkux 1uy u UHOUBUOYANIbHBIX npednpunuuameﬂeﬁ-gbawuﬂuﬂ, uMsl, Om4ecmso)
(015 10pUOUHECKUX TUY-NONHOE HauMeH0B8aHue 1oPUOUYecKo20 Iuya, hamunus, ums, om4ecmeo
PYKOBOOUMENS, IOPUOUYECKO20 Uy (npedcmasumens)

MOYTOBBIH ajpec:

(051 TopuOUYeCKUX NuY U UHOUBUOYANHBIX npednpuruMamenet, eciu omeem oonoiceH boimb
omnpasnex no noume)
aJIpec MeCTa XUTEIbCTBA:

(013 u3u4eCKUX Y, eciu omeem oonoicer Goimb OMNPAGNEH NO noume)
KOHTAKTHBIN TenedoH
azipec JeKTPOHHOMN MOYTHI
(ecnu omeem 00nJiCeH Obimb HANPAGIEH 6 (hopme 21eKMPOHHO0 OoKyMeHma)
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3ASBJIEHUE

Ipomry mpeaoCTaBUTh HHYOPMALMOHHO-KOHCY IbTAlHOHHYIO OMACPHKKY.
Pe3yIbTaT MPeAOCTABICH S MyHHIMIIATBHOM yCITyTH NPOILIY BHIIATE (HarpaBHTh):
(0 nuyao B ML

0 muyno B Otxene

(] mOCpeACTBOM NOYTOBOH CBSI3U

0 1o 2/1eKTPOHHOM IMOYTe (yxasarp e-mail)

0 mocpeacTBoM EXHHOro ¥ pernoHaIbHOrO NOpTAIoB

(npu nodaue 3asenenus npedcmagumenem 3a56Umeis ykasanmo OOKyMeHm, NOOMBePAHCOAIOW UL
NOTHOMOYUS Npedcmasumens)

nara MOAMTUCh ®UO (ona Gusuueckux nuy u HI1)
JIOKHOCTD MTO/ITHCh edarts (01 ropuduieckux auy u HII (npu
nanuyuu neyamu y UII)






